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OO0 yTBep>KIEeHUHN aIMUHUCTPATUBHOTO pPErjlaMeHTa
IIPEIOCTABIECHUS MYHHUIUIIAIBHON YCIIyTH

«OpraHusanus UCIOJIHEHUS FOCy1apCTBEHHBIMU

apxuBamHu cyobekToB Poccuiickoit deneparyu 3ampocos

HAa MOJY4YEHHE apXUBHBIX CIIPABOK, ADXUBHBIX BBIITUCOK

Y apXUBHBIX KOIMM, CBA3aHHBIX C COLIMAJILHOM 3allUTON
rpa)xaaH, IpelyCMaTPUBAIOLIEH UX IEHCHOHHOE

o0ecreyeHue, a TaKkxkKe MOJyYeHHE JIbroT U KOMIICHCAUuH

B COOTBETCTBUU C 3aKOHOJATENLCTBOM Poccuiickon denepanymny»

B cootBerctBun ¢ ®depepanbHbiM 3akoHOM oT 27.07.2010 N 210-®3 "OO6 opraHuzanuu
IPEIOCTABIIEHUSI TOCYJaPCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT", TOCTAHOBICHUEM aIMUHUCTpPALIUU
Boxomckoro myHununansHoro paiiona ot 23.03.2012 roga N 63 «OO0 yTBepAE€HUHU TMOpsAIKA
pa3paboOTKU U YTBEPKACHHS aIMUHUCTPATUBHBIX PETJIaMEHTOB MPEAOCTaBICHHUS MYHUIIUTIAIbHBIX
yCIyT», PYKOBOJACTBYSICh YCTaBOM MYHMIMIAIBHOTO 00pa3oBaHUS BOXOMCKHI MyHMIMMAIbHBINA
paiion, aamuaucTpanus Boxomckoro mynununansHoro paiiona [IOCTAHOBIIAET:

1.YTBepauTs  mpunaraeMplii  aIMUHUCTPATUBHBI  PEIAMEHT 10  IPENOCTABIICHUIO
MYHULIMNIAJIbHOW yciayru «OpraHu3anusi UCIOJIHEHUS TOCYJapCTBEHHBIMU apXHBaMH CYOBEKTOB
Poccuiickoit denepannn 3anmpocoB Ha IOJYYEHUE APXUBHBIX CIPaBOK, apPXWUBHBIX BBIIUCOK U
ApXMBHBIX KOIMH, CBS3aHHBIX C COLUMAIBHOM 3alUTOM TpaXkJaH, NpPelyCMaTpUBAIOLIEH MX
NEHCHUOHHOE o0ecreueHne, a TakKe IOJIyueHHe JbIOT M KOMIIEHCALlMH B COOTBETCTBUU C
3akoHoaarenbcTBoM Poccuiickoit deneparuny (Ilpunosxkenne Nel).

2. Hacrosimiee nocraHoBiieHHE BCTYMAET B CHIIY CO JTHS €ro O(QHUIMAIBHOIO OMYOJIMKOBAHHUS B
nHpopmanmoHHOM OroyeTeHe «BOXOMCKHIT BECTHUKY.

I'maBa BoXOMCKOro MyHHIIMIIAJIBHOTO palioHa A M.Anees



[Tpunoxenne Nel

K IMOCTAHOBJICHHUIO aJIMUHUCTPAIMU
BoX0OMCKOT0 MYHUIIMITATIBHOTO paiioHa
KocTtpomckoii o6nactu
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AJIMUHUCTPATHBHBII perjiaMeHT
NpeaoCTABIEHUS] MYHHUIMIAJIbHON yCJIyrH
«Opranu3anus MCIOJHEHHUS TOCYIAPCTBEHHBIMH apXuBaMu cy0beKkToB Poccuiickoit
denepanum 3apPoCcoOB HA MOJyYeHHEe APXUBHBIX CIPABOK, APXUBHBIX BBINNCOK
M APXUBHBbIX KON, CBI3aHHBIX C COMAJILHOM 3a1MTON IPakIaH, MpeaycMaTpuBalomei nx
NMEeHCHOHHOe o0ecnevyeHne, a TAKKe MoJy4YeHHe JIbIroT U KOMIEHCANMA B COOTBETCTBHH C
3aKoHoAaTeILCTBOM Poccuiickoii @enepanumn»

1.001ume moJ1okeHust
IIpeamer peryiupoBaHusi AIMAHUCTPATHBHOIO PerjiaMeHTa

1.  AaMuHUCTpaTMBHBIM  permameHT  (manee  —  PermameHT) — mpenocTaBieHHs
rocy1apcTBeHHOU ycnyru «OpraHu3anusi UCHOJIHEHMsI TOCYAapCTBEHHBIMU apXHUBaMHU CYOBEKTOB
Poccuiickoit denepaunn 3anpocoB Ha IOJYYEHUE APXUBHBIX CIPAaBOK, apXMBHBIX BBIIHCOK U
ApXMBHBIX KOIMH, CBA3aHHBIX C COLMAJIbHOM 3aIUTOM Tpa)xKJAaH, IPEeIyCMaTPUBAIOIIECH HX
INEHCUOHHOE o0ecreueHne, a TakKe IOoJIyueHUe JIbIOT M KOMIIEHCAllUd B COOTBETCTBHM C
3aKoHONaTeNbCTBOM Poccuiickoit @enepanumny» (1anee — Yciayra) pa3padoTaH B IEJSX IMOBBIIICHUS
KayecTBa M JOCTYIIHOCTH IIPEJOCTaBICHUS YCIyrd, ONpeAeiseT CTaHAapT, CpPOKH U
MOCIEI0BATENbHOCT  ACUCTBUM  (aAMUHHCTPATUBHBIX  NPOLEAYp) IpHU  OCYLIECTBICHUU
noiaHoMounit Koctpomckoit obnacty.

Kpyr 3aaBurenei

2.Ycnyra mpenocraBisercss (U3MYECKMM JMIaM: rpaxjaaHe Poccuiickoit  ®Denepanum,
WHOCTpPaHHbBIC TPpaXKIaHe, JIUIla 0e3 rpakIaHcTBa (J1anee — 3asBUTEb).

2.1. Wutepecsl 3asBuUTENs MOIYT MpEACTaBIATh (U3MYECKHE JIMLA, OoOJajarome
COOTBETCTBYIOIMMHU NOJTHOMOYMAMH (fanee — [IpeacraBurens 3asBUTENS).

TpeGoBanne npegocTaB/ieHUs 3asABUTEJII0 TOCY1aPCTBEHHOM yCJIYIu B
COOTBETCTBHH C BADHAHTOM IPEJOCTABJICHHUA IOCYAaPCTBEHHOM YCIYIH,
COOTBECTCTBYIOIIMM IIPU3HAKAM 3asiBUTEJIsA, ONIPEACICHHBIM B PE3YyJabTaTEe
AHKETHPOBAHUS, IPOBOAMMOI0 OPTraHOM, MPEAOCTABISIOIIHNM YCIYry
(naJsiee - npouaMpoBaHue), a TAK:Ke pe3yJbTara, 3a Npea0CTaBJIeHUeM
KOTOPOro o0paTuJjics 3asBUTEIb

3. VYcayra  pgomkHa  ObITh  TNpEAOCTaBICHAa  3asfBUTENI0O B COOTBETCTBHM  C
BapUaHTOM MIPEI0CTaBIICHUS Yenyru (mamee — Bapuanr).

4. BapuaHT ompenensiercss B COOTBETCTBUH ¢ npuiiokeHrneM Ne 1 k HactosieMmy PernmameHry,
UCXOJsl U3 YCTAaHOBJIEHHBIX B Tabnuie | yKa3aHHOTO NMPUIIOKEHUS MPU3HAKOB 3asiBUTENA, a TaKKe
U3 pe3ynbTaTa Y CIllyry, 3a MpelocTaBIeHneM KOTOpOi 00paTuics 3assBUTEb.

5. [Ipu3naku 3asIBUTEIA OTIPENENSAIOTCS yTeM npopuINpoOBaHus, UCXOJS
U3 YCTAHOBJIEHHbIX B Tabmuue 2 mnpuioxkenus Ne 1k Hacrosimemy Peryamenrty
KOMOWHAIMK 3HAaYE€HUI IPU3HAKOB.



I1. Ctangapr npenocTaBieHHs rOCy1apCTBEHHOM yCJIYrH
HaumeHoBaHUMe rocy1apCTBEHHOMN yCJIyru

6. l'ocynapcrBenHas yciyra «Opranuzanus HCITOJIHCHUS roCyIapCTBEHHBIMU
apxuBamMHu cyObekToB Poccuiickoii @enepanuu 3ampocoB Ha IOJyYeHHE AapXUBHBIX CIIPABOK,
APXUBHBIX BBIIIMCOK M AapPXUBHBIX KOIHM, CBS3aHHBIX C COLUMAIBHOM 3alIMTON TpakliaH,
MpeayCMaTPUBAIONICH X TIEHCHOHHOE OOecreueHne, a TakyKe MOJyueHHUE JIbIoT U KOMIIEHCAlUN B
COOTBETCTBUU C 3aKOHOJIaTeNbCTBOM Poccuiickoit denepannmn.

HanMeHnoBaHMe oprasa rocy1apcTBeHHOM BJIACTH, IPEI0CTABJISIIOLIET0
rocy/1apCTBEHHYIO YCJIYTY

7. VYcayry nOpenocTaBise€T YNOJHOMOYEHHBIM opraH AJMHHUCTpauuu BoxoMckoro
MYHHULUIIAJIBHOTO paiiona Kocrpomckon obmacTu
B 00JIaCTH apXUBHOTO Jiefia (fajnee —Y IOJIHOMOYEHHBIA OpraH).

7.1. B mpenocraBieHun Y Ciyru MOryT IPUHUMATh Y4acTHE MHOTO()YHKIIMOHAJIbHBIE LIEHTPBI
IIPEIOCTABIICHUS roCy1apCTBEHHBIX "
MYHULIMNAJIbHBIX ycuyr (mamee — MOIl) npu ycnoBuM 3akiIrOYEHHs] COOTBETCTBYIOIIETO
COIVIAIIEHUSI O B3aUMOJEHCTBUU M®ILI, B KOTOpPBIX OpraHMU3YyeTCs NPEIOCTABICHUE
['ocymapcTBeHHOU yCiayrw, HE MOTYT NPHUHATH pEHIeHHe 00 OTKa3e B MpHUEME 3asBICHUS O
NPEJOCTaBIEHUH YCIYyrM M JOKYMEHTOB M (WiM) HHPOpMalMM, HEOOXOAUMOW il ee
IIPEIOCTABIICHUSI.

Pe3yabTaTt npenocTaB/ieHUs TOCYIapCTBEHHON YCIyTH

8.PesynpraTamu npegocTaBieHus Y CIyTH SBISIIOTCS:

1) PemieHre 0 mpeaocTaBICHUE TOCYAAPCTBEHHOW YCIYrM C MPUIIOKCHUEM: apXHBHOW CIPABKH,
apXUBHOM KOITHH, nid apXUBHOMU BBIITUCKH;
2) Pewenne 00 OTKasze B IIPEIOCTABJICHNN YCIIyTH.
3) YBenomiuenue o0 OTCYTCTBUHU 3alpalllMBaeMbIX CBeAeHUI. Pe3ynbrar mpegocTaBieHMs yCIyru
HarfpaBiseTcsl 3asBUTEN0 B JMYHbIM kabuner Ha EIII'Y B ¢dopme 351eKTpOHHOrO JOKYMEHTa,

MOANKMCAHHOTO YCUJICHHOU
KBAJM(HUIUPOBAHHON 3JEKTPOHHOW MOIMMUCHIO YHOJHOMOYEHHOI'O JODKHOCTHOTO JIMIIA OpraHa,
OTBETCTBEHHOT'O 3a IIPEJOCTaBICHUE YCIYTH.

Bmecre ¢ pe3ynbTaToM  MpEAOCTaBICHHS  yCIyrd  3asBUTENI0 B  JIMYHBIA  KaOWHET
Ha EIII'Y  HampaBnseTcs  yBEIOMJIEHHME O  BO3MOXHOCTM  IOJYYEHHS  pe3ysibTara
MpEeIOCTaBIeHUs yCIyrd Ha OyMaXHOM HOCHUTEJIe B  OpraHe, OTBETCTBEHHOM  3a
npeaocTaBiieHne ycayru i B MOII.

8.1. JIOKyMeHT, coJepaKaIlun peuieHue 0 MPEAOCTABICHUU VYenyru, Ha
OCHOBaHUU KOTOPOTO 3asBUTEITIO IIPEIOCTABISACTCSA pe3yibTar, COJIEPKUT
CIEAYyIOLIME  PEKBU3UTHI: HAaMMEHOBaHME  YINOJHOMOYEHHOrO  OpraHa, ajapec, Jara,
PETUCTPAallMOHHBINA HOMED.

8.2. @opMHUpOBaHUE PEECTPOBOM 3aMKMCH B KayeCTBE pe3yJbTaTa NPEJOCTaBIEHUsA YCIYI'H He
MIPEAYCMOTPEHO.

9. Pesynbrarel Ycimyrd MOTYT OBITh MOJTY4YEeHBI 3asBUTENIEM B YTOJTHOMOYEHHOM OpTaHe — MyTeM
HaIlpaBJI€HUs IIOYTOBOIO OTIIPABIICHHUSI 4YEpPe3 ONEepaTopoB IOYTOBOW CBS3M C JIOCTABKOU
KOPPECHOHJICHITUH, M0 DJJIGKTPOHHOW TMo4YTe YTOJHOMOYEHHOTO oOpraHa, B ¢eaepaibHON
rocyJapcTBeHHON  WHGOpMaMoHHOW cucteme «EAuHBI  mopTanm TrocyJapCTBEHHBIX H
MYHHUIIUMIATBHBIX ~ ycayr  (QyHKIUWI)» WA  peruoHajdbHOW  HMH(OPMALMOHHOW  cHUcCTeMe
rOCyIapCTBEHHBIX W MYHHMLIMNAIBHBIX ycnyr (mamee — Epusbii nopran). Pesynbrar
MPEIOCTaBIICHUST Y CIIYTH, HAMpaBisieTcs 3asBUTENIO B JMYHBIA KaOuHET Ha EnuHOM moprane B
dbopMe DIIEKTPOHHOTO JOKYMEHTa M TOANKCHIBAETCS  YCUJICHHOW KBaJIM(UIHUPOBAHHON
ANEKTPOHHOW NOAMMUCHIO YIIOJIHOMOYEHHOTO JOJDKHOCTHOIO JIMIA YIIOJIHOMOYEHHOIO OpraHa.



BmecTte ¢ pe3ymbraToM TpenoCTaBICHHUS YCIyTH 3asBUTENI0 B JIMYHBIN KaOuHeT Ha ExuHOM
nopTajc¢ HanpapJIACTCA YBCIOMJIICHUC O BO3MOKHOCTU IOJYUCHHUSA PC3yJibTaTa MPCAOCTABJICHUA
yciyrd Ha OyMakKHOM HOCUTENEe OT YIOJHOMOYEHHOro oprana wiu B MOILI, npu ycioBuu
3aKJIF0YEHHS COOTBETCTBYIOIIETO COTJIAIIEHUS O B3aUMOIEUCTBUH.

Cpoxk nmpenocraBjeHusI TOCY1apCTBEHHOI yCIIyru
10. MaxkcumanpHbBli  CpOK  mpenoctaBieHus Yciayru — 20 paboumx  gHel  Ge3
ydera Cpoka perucrpainuu 3ampoca. Cpok MpegocTaBiIeHHs YCIyrH ONPEACNeTCs Ul Ka)Ioro

BapuanTa u npuBezaen B ux onucanuu B Paznene III nactosimero PernamenTa.

IIpaBoBble OCHOBaHUS VISl IPEAOCTABJIEHNUS TOCY/IaPCTBEHHOM YCIyIH

11. CBenenus 0 pa3MeleHU N Ha oduIaILHOM caiite VY OJIHOMOYEHHOTO
opraHa nepeyHsi HOPMATUBHBIX MPABOBBIX aKTOB, PETYIUPYIOLIUX TIPEIOCTaBICHUE Y CITYTH.

12. Nudopmanus 0 TOPsIIKE nocyneOHOro (BHEecyneOHOrO) 00KaJI0OBaHUA
pemeHui u JIEHCTBHN (Oe3nericTBUA) YIIOJIHOMOYEHHOTO oprasa.
13. Nudopmanus 0 JOJKHOCTHBIX JIAIAX, rOCy/IapCTBEHHBIX CITy>KalluX,

pa3memraemass  Ha ~ ouIMATBLHOM  caiiTe  YNOJIHOMOYEHHOTO  opraHa, B  EjguHom
noprare.

HcuepnbiBarommii nepeyeHb JOKYMEHTOB, HEO0OX0AUMBIX I
NPea0CTABIEHUS IOCYTAPCTBEHHOM YCJIYTH

14.  Hoxymentsl ®u  uHbOpMaus, KOTOpble  3asABUTEIb  JOJDKEH  MPEIACTaBUTH
CaMOCTOSITEIILHO:

14.1 OcHoBanWeM Ui TPENOCTaBICHHUS YCIyrH  SBISETCS  3ampoc  3asBHUTENS 2,
NOCTYNMBIIMM B YIOJHOMOYEHHBIH OpraH IO  IOYTe, IO  JJEKTPOHHOM  IouTe
YnonHomoueHHOro opraHa, d4epe3 Enusbeii nopramn, B ¢Qopme oOpaiieHuss dYepe3 Caut
VYnonHomoueHHoro opra"a. Cnoco0 mnpezacTaBieHus (HampaBlIeHMs) 3ampoca OmNpeaessercs
3asiBUTENIEM.

B 3anpoce 3asBuTeneM yKkas3blBatOTCSA:

a) HAaNMEHOBAHUE YNOJIHOMOYEHHOTO oprasa, B KOTOpBIN oOparaercs
3asBUTEND;
06) ¢amwmiusg, wuMA, oTdyecTBO (TMOcienHee - NpPU  HAIM4YuM)  3adBUTENS,  aapec

MECTa JKHTEIbCTBA, CBEIEHUS O TIOYTOBOM ajapece 3asBUTENd, a Takke HOMeEp
KOHTakTHOro TenedoHa, ajpec DJJIEKTPOHHOM MOoYThl (P  HAIMYUMU) U TOYTOBBIN
ajipec, 0 KOTOPHIM 3asiBUTEIIO I0JKEH OBITh HAIIPABIICH Pe3yJbTaT NPEAOCTABICHUS Y CIIyTH;

B) CyTb  3ampoca, B  3aBHCHMOCTH  OT  KOTOPOH  YKa3bIBaeTCS  CIEAYIOIIAs
uHpOpMaLs:
B 3ampoce O TOATBEPXKAEHHS  TPYIOBOTO  CTaka, 3apabOTHOM  TaTel —  JAaTy

pPOXJIEHUs, IOJHOE HAWMEHOBAaHWE OpraHW3allid, MECTOHAXOXKJICHHsS OpraHU3alUH, IEpPUoJ
paboThI;

3ampoce 0 epeuMEHOBaHUN OpraHu3aIu-padboToaTENs — MOJIHOE
HaWMEHOBaHHE OpraHu3aIu, MECTOHAXOXKICHUS OpraHu3aIu, WHTEPECYIOIINNA
MEpPHOJI €€ CYIIECTBOBAHUS;

B 3ampoce,  HAmpaBiseMOM B  clydasx, [PEAYCMOTPEHHBIX  3aKOHOJATEIbCTBOM

Poccuiickoit denepanuu, 1isi Ha3HAYEHUS JTIOT U KOMIIEHCAIIUHN — 1aTa pOXKICHUs, HANMEHOBAHUE
JIBTOTHI UM KOMITEHCAIIMH;

B 3ampoce O TOATBEPXKICHUH  CIYyXObl B BOOPY)XEHHBIX  CHJIAX, Yyd4acTus B
0OEBBIX JNEHCTBUSIX — JaTa POXKIACHUS, POJ BOMCK, NEHCTBUTEIILHOE WM YCIOBHOE HaWUMEHOBAHHE
BOMHCKOM YacCTH, IEPHOIbI CITYKOBI;



B 3alpoce O TOATBEPXKICHHH HArpa)XJICHUS TOCYIapCTBEHHBIMH, BEIOMCTBCHHBIMH W HHBIMU
HarpaJaMM — Jara poXJJACHUS, HA3BaHWE HArpajpbl, aTa HArPaXKICHUs, MECTO paboThI (CIy>KObI) B
NIEPUOJT HATPAXKICHUS;

r) okemaemas  ¢opMa  TONy4YeHHWsS  3asBUTENEM  pe3ylbTaTa  IMOWUCKA  apXUBHOM
uHpopManuu (apXxWBHAas CIpaBKa, apXWBHAs BBIKMCKA, apXMBHAs KOIWs), B CIlydae OTCYTCTBHUS
yKazaHus Ha (opMy pe3yibTaTa TMOWCKA apXWUBHOW MHQOpMAIMU Takoi (Gopmoi ompenensercs

apXuBHas CIIPaBKa;
1)  noanuck  3asgBuTens (Uil 3alpoOCOB,  HAaNpaBlI€HHBIX  (IPEICTaBICHHBIX) B
NMMCbMEHHOU (popme) u aTa;

e) UHbIE CBEJIeHUS, HO3BOJISIOINE OCYILLECTBUTH HIOUCK JOKYMEHTOB,

HEeOoOXOIUMBIX JJIsl MCIONHEHus 3ampoca. Ilo cBoemy ycMoTpeHuro 3asBUTENb BIIpaBe
MPEeOCTaBUTh WHGOPMALUIO MYTEM MPHIOKEHHUS K 3almpocy KOMUH JOKYMEHTOB (TPYIOBOMU
KHWKKH, BOEGHHOIO OuJieTa, IEHCHOHHOIO YIOCTOBEPEHMS, YJOCTOBEPEHHUS O IPEAOCTaBICHUU
JBrOT u WHBIX JOKYMEHTOB).
14.2 JlokyMeHT YAOCTOBEPSIOIIMI JINYHOCTH 3asBUTEIIS (npencraBuTens
3agsurens). [ Ipu nojaue B AIEKTPOHHOMU dbopme CBEJICHUS u3 JIOKYMEHTA,
YIOCTOBEPSIOLIETO JUYHOCTb, BHOCSITCS B COOTBETCTBYIOIIHE oJIs Ha
WHTEPAaKTUBHOW  TOpTalbHOM  Qopme u  OyAyT TpOBEepeHbl  IyTeM  HampaBICHUS
3amnpoca C UCIIOJIb30BaHUEM CUCTEMBI MEXBEJOMCTBEHHOTO AJIEKTPOHHOT'O
B3aUMO/ICHCTBUSI.

14.3 JlokyMeHT, MOATBEPK AN I MTOJTHOMOYHS MPEACTaBUTENS 3asBUTENS
neiicTBOBaTb  OT WMeEHW 3asBuTens (B ciay4yae oOpamieHuss 3a  I[peloCTaBICHHUEM
YCIyTH MPECTaBUTENS 3asBUTENSN). [Ipu oOpareHun MOCPEACTBOM EIIl'Y
YKa3aHHBII JIOKYMEHT YAOCTOBEpSIETCS YCUJIEHHOU KBIU(pULIIUPOBAHHOMN
ANEKTPOHHOU IIOAIUCHIO HOTapuyca c [IPUII0KEHUEM daiina OTKPEIUICHHOU
YCUJICHHOM KBaJTU(UIIUPOBAHHOMN 3JIEKTPOHHOM MOAMUCH B tdhopmate sig3.
14.4 Komnus TPYAOBOI KHIKKH. JlaHHbII JIOKYMEHT MPENOCTABIISIETCS
3asBUTEJIEM T10 JKEJIAHUIO U MPU HATUYHH.

15. JIOKyMeHTBI W  CBEIEHHUsA, KOTOpbIE  3asABUTEN]b  BOPABE  MPEICTABUTh IO
COOCTBEHHOM  MHHIMATHBE, TaK KaK OHM  MOJUIeXaT TMpPeICTaBIEHUI0 B  paMKax
MEXBEIOMCTBEHHOT0 HH()OPMAIIMOHHOTO B3aUMOIEHCTBUS:

15.1 CBeneHnus 0 IEeUCTBUTECIBHOCTH ITaciopra I'paxnanuna P®.
152 Csemenus wu3 EI'P 3AI'C mno 3ampocy cBeAeHMH O I€peMEHE HMEHHU.
153 Csenenus wu3 EI'P 3AI'C mno 3ampocy cBedeHMH O 3aKiIoueHMHM — Opaka.
154 Csenmenus u3 EI'P 3AI'C mno 3ampocy cBemeHudd O pacTopkeHun Opaxa.
16. JlokyMeHThl, mpuiaraemble 3asBUTEIEM, MpEACTaBIsAEMble B JJIEKTPOHHOH dopme,
HAIpPaBIIAIOTCA B CIeAYIOUIMX (hopMarax:

1) xml — a8 JOKYMEHTOB, B  OTHOLICHHH KOTOPBIX  YTBEPXKICHBI  (QOPMBI |
TpeOboBaHusT 1O  (QPOPMUPOBAHUIO  DJIEKTPOHHBIX  JOKYMEHTOB B  BHjae  (ailioB B
dopmare xml;

2) doc, docx, odt — A JOKYMEHTOB €  TEKCTOBBIM  COJAEP)KAaHHEM,  HE
BKJTFOYAIOIIUM (DOPMYITHI;
3) pdf, jpg, jpeg, png, bmp, tiff — 11 JOKYMEHTOB ¢ TEKCTOBBIM COJEPYKAHHEM,

B TOM YHCIIE BKIIOYAOMKUX GOpMYIbl U (Miu) rpaduueckue n300pakeHus, a TakKe JOKYMEHTHI ¢
rpaduuecKkuM coJiepKaHueM;

4) zip, rar — Ist CKaThIX JOKYMEHTOB B OJIUH (haii;

5 sig - g OTKPEIUICHHOW  YCHJICHHON  KBaIM(DUIUPOBAHHON  3JICKTPOHHOM
HOJIIHCH.

B ciydae ecnm OpUTHHAIBI JOKYMEHTOB, MPHJIAraeMbIX K 3asBJICHUIO, BBLIAHBI U TIOIHCAHBI
VIIOTHOMOYEHHBIM OpPraHOM Ha OyMaXHOM HOCHUTENe, JIOIMycKaeTcs (opMHpoBaHHE TaKUX
JIOKYMEHTOB, MPEJCTABIAEMbIX B 3JIEKTPOHHOM (opMme, MyTeM CKAaHUPOBAHMS HETIOCPEICTBEHHO C
OpUTHHAJIA JIOKyMEHTa (MCIOJIb30BaHUE KOIMUH HE JIOIYCKAaeTcs), KOTOPOE OCYIIECTBISAETCS C
COXpaHEHHUEM OpHEHTAIlMU OpuUruHaja AokymeHTa B pazpemenuu 300-500 dpi (macmrad 1:1) m
BCEX AYTCHTHYHBIX MPHU3HAKOB TMOUIMHHOCTH (Tpad)UyecKoil MOAMHMCH JIHIA, MEYaTH, YrIIOBOTO



mTamna OJaHKa), ¢ MCIOJIb30BAaHUEM CIIEAYIOIINX PEKUMOB: «UepPHO-0€MbIi» (IMPU OTCYTCTBUU B

JIOKYMEHTE rpaduyecKux M300paKeHUIA u (nn) LBETHOT'O TEKCTa);
«OTTEHKH  ceporo»  (mpu  HaMM4MM B JOKyMEHTe  rpadUuecKux  H300pakeHHi,
OTJIMYHBIX oT LBETHOT'O rpadu4ecKkoro U300paXKeHMs);
«UBETHOW» WM  «PeXHMM TOJNHOW  [BeTomepenadn» (MpH HAIMYMM B JJOKyMEHTE
IIBETHBIX rpaduUecKux M300pakeHUi 100 LIBETHOTO TEKCTa).
KonmuectBo daiinoB TIOJDKHO COOTBETCTBOBATh KOJIMYECTBY JOKYMEHTOB,
KaXIbIH M3 KOTOPBIX COJEPKUT TEKCTOBYIO U (Wiau) rpaduyeckylo HH(POPMALHIO.
JIOKyMEHTHI, HpuIaracMele 3asBUTENCM, Ipe/ICTaBIIsieMbIe B JIIEKTPOHHON
dopme,  MOMKHBI ~ 00ECHEYUTH  BO3MOXKHOCTH  WACHTH(UIMPOBATH  JTOKYMEHT U
KOJIMYECTBO JIMCTOB B JOKYMEHTE.

3anpochl, TOKYMEHTEI, NPUIIOKEHHBIC K 3ampocam, COCTaBJICHHBIC Ha

MHOCTPAaHHOM  fI3bIKE, IOJUIeXKAaT IEpPeBOJly Ha PYCCKUH  S3bIK C  IPOCTaBIECHUEM
YAOCTOBEPUTEIbHOM  HAAMNUCH B  TMOpAJKE,  yCTaHOBJIEHHOM  ctatbed 46  OcHOB
3akoHonaTenscTBa Poccmiickoit  ®enepaumu o Hotapuate ot 11 ¢epams 1993 .
Ne 4462-13.

16. Bce  mnpeaycMOTpeHHbIE  HACTOSIIIMM  PerjsamMeHTOM — JOKYMEHTBHI,  MaTepUalibl
WIM UX KOMHH, HEOOXOAMMBIE ISl MIPEAOCTABICHUS Y CIIYTH, MOTYT OBITh MOJIaHBI 3asBUTEJIEM B
NUCbMEHHOU (popmMe B azipec YTOIHOMOYEHHOTO OpraHa, 1100 B opMe 3IEKTPOHHOTO JOKYMEHTa
B COOTBETCTBHM C TpeOoBanusMu @DenepanbHoro 3akoHa ot 6 ampens 2011 r. Ne 63-03 «O06
eKTpoHHOM mnoanucu»4 u cratesMu 21.1 um 21.2 PenepanbHoro 3akoHa Ne 210-®3 «O0

OpraHu3aIu IPEOCTABICHHUSI roCyJapCTBEHHBIX u MYHUIUITATbHBIX YCITYT».
17. [Ipu MPEeA0CTaBICHUN Yenyru 3amnpeniaercs TpeboBaTh oT 3asBUTENSA
OCYILECTBIICHHUSI ~ JCWCTBUH, B  TOM  YHCIE  COIJIACOBAHWUH,  HEOOXOIUMBIX ISt

NOJlyueHUs: YCIYrM M CBS3aHHBIX C OOpallleHMeM B HHbIE TOCYJAapCTBEHHBIE OpraHbl U
OpraHM3aly, 3a HCKIIOYEHHEM YCIYI, BKIIOUEHHBIX B IIEPEYEHb YCIYI, KOTOPBIE SIBISAIOTCA
HEOOXOIUMBIMU M 003aTeIbHBIMU AJIs1 PEAOCTABICHUS TOCYIapPCTBEHHBIX YCIYT, YTBEPKICHHBIN
IIpaBurenscTBoM Poccutickon denepanum.

HcyepnbiBaommii nepevyeHb OCHOBAHUH I 0TKAa3a
B IIprieMe JIOKYMEHTOB, He00X0AMMBIX /IJIsl IPeI0CTABJIEHHUS TOCY1apCTBEHHOMH YCIayru

18.  OcHoBanmii  jans  OTKaza B TOpHEMe  JIOKYMEHTOB,  HEOOXOAMMBIX s
MPEIOCTaBICHUS Yenyru 3aKOHOJIaTEIbCTBOM Poccuiickoit denepanuu, HE
IIPEyCMOTPEHO

HcyepnbiBaommi nepevyeHb OCHOBAHUM 1JI PUOCTAHOBJICHHUS HJIM 0TKA3a B
NMPeA0CTABJICHUM TOCY1apPCTBEHHOM YCJOYTIH

19.0cHoBaHMi1 1711 TPUOCTAHOBIICHHS MPEIOCTABICHUS Y CIYyTd 3aKOHOJIATENbCTBOM Poccuiickoin
Penepauny HE TPEAYCMOTPEHO.

20. OcHoBaHHMS 1J1s1 OTKa3a B MPEJOCTABICHUH Y CITyTH:

a) 3ampoc HE CoIepXuT (amuauio, uMs, OT4ecTBO (TOCTEAHEEe - TPU HAIAYUH),
MTOYTOBBIN aapec u/nnm 3JEKTPOHHBIN aapec 3asBUTENS;
0) 3ampoc He o gaeTcs MPOUYTSHHIO;

B) B 3ampoce o0xanyercs CyaeOHOe pelieHue;

r) TPHUCYTCTBHE B  3alpoce  HEUEH3YPHBIX  WIH  OCKOPOUTENBHBIX  BBIPAKEHUH,
YIpO3 KU3HH, 3J0POBBIO U UMYIIIECTBY JIOJDKHOCTHOTO JIMIA, a TAKKE YJICHOB €r0 CEMbH;

1) COJEPKUTCSA 3arpoc apXUBHOMN uHpopManuy, KOTOpast MHOTOKpPaTHO
IPEIOCTABIIUIACH 3asIBUTEIIO B CBSA3M C PaHEE HANpPABISBIIUMHUCS OTBETAMHM, IPH 3TOM B 3aIpoce
HE COJIEPIKUTCS HOBOM uH(pOopMaIU u 0OCTOSITENIBCTB;

€) OTBeT Ha 3ampoc HE  MOXKET ObITb JaH  0e3  pa3rjamieHuss  CBEJICHH,
COCTaBJIAIOLINX TOCYAAPCTBEHHYIO UM UHYIO OXpaHAeMYIo (hefiepanbHbIM 3aKOHOM TaiiHYy;



K) y 3asBUTENs  OTCYTCTBYIOT  JOKYMEHTBI, TMOJTBEP)KIAIONIME €ro  MOJHOMOYHS
BBICTYNIaTh ~OT WMEHHM TPETbMX JIML, B OTHOLIEHWH KOTOPBIX  CHEJIaH  3amlpoc;
3)  JOKYMEHTBI,  TMpejAcTaBisieMble  3asBUTEJIEM, HE  COCTaBJICHBl HAa  PYCCKOM
sa3bIke (HE TMepeBeleHbl Ha PYCCKUM s3bIK) W (WIM) HE 3aBEpEHbl B COOTBETCTBUHU C
3aKoHoJaTenbcTBOM Poccuiickont denepanuu.

Pa3mep muiiaTsl, B3uMaeMoi ¢ 3asiBUTEJIs
MPHU NPeI0CTABJIEHNH IOCYIaPCTBEHHOM YCJIYTH, M CIIOCO0bI ee B3MMaHUs

21. 3a npenmocraBieHuWe YCIyrd TOCyJapCTBeHHass TMONUIMHA WM  WHAasg  IUJ1aTa
3aKoHoJaTenbcTBOM Poccuiickoit denepaiviu HE TPEAyCMOTpPEHA.

MakcuMaJibHbIN CPOK 0KMIAHUS B OUepe/H MPH MoJayde 3asiBUTeJIeM 3a11poca o
NPeJ0CTABJIeHUH TOCYIAPCTBEHHOM YCJIYITH M NIPH MOJIy4YeHHH pe3yJIbTaTa NpeAoCcTaB/IeHUs!
roCyAapCTBEHHOH yCIayIru

22.0u4Has rnojayva 3ampoca 3asBUTENIEM VYenyroit HE IIpeyCMOTpPEHA.
23. OyHoOe MOJyYeHUE pe3ysibTaTa 3asBUTENIEM Y CIIyTrOil HE MPETyCMOTPEHO.

CpOK PETrucTpanmu 3aipoca 3asiBUTEIA O IPEA0CTABJICHUN Focy}]apCTBeHHOﬁ ydiayru

24.Cpok perucTpanuu 3ampoca u JIOKYMEHTOB, HEO0OXOIUMBIX TUTSt
MPeIOCTaBIeHUsl Y CIIyTH, B YTOJTHOMOYEHHOM OpraHe COCTaBiseT 3 pabouux JHS.

TpeOoBanus K NoMeNnIeHUsIM, B KOTOPBIX NMPeA0CTABJIsAETCS
rocy/1apcTBeHHAas ycJayra

25.Ycnyra HE MpeaIonaracT MOCEIICHUE 3asIBUTEJIEM MMOMEILICHUI
YNOIHOMOYEHHOTO OpraHa JJis €€ MOJIYYEHUsI.

IToxa3aTen OCTYIIHOCTH U Ka4eCTBAa IOCYAapCTBEHHOH YCIyTI'H

26. K IIOKa3aTeNsIM JIOCTYITHOCTH IIPEIOCTABIICHUS Yenyru OTHOCSTCSL:
BO3MOXHOCTb  BbIOOpa  3asBurteneM  (opMbl  oOpamieHHs  3a  IIPEIOCTAaBICHUEM
VYenyru (mocpeacTBOM MOYTOBOW CBS3M, depe3 MHPOPMALMOHHO-KOMMYHUKAIIMOHHBIE CUCTEMBI U
CEeTH);

BO3MOXKHOCTb ~ IIOJaY¥  3asBJIEHHA O  NPEJOCTAaBICHUM  YCIYIM  JUCTAHLIMOHHO B

AIEKTPOHHOU dbopme c MTOMOIIBIO Enunoro rnoprana;
obecrnieveHa JIOCTYITHOCTh 3JEKTPOHHBIX bopm 3amnpocoB JIOKYMEHTOB,
HEOOXOIUMBIX IS PEIOCTABICHUS Y CITYTH.

27. K MOKa3aTelIsiM KadecTBa MIPEI0CTaBICHUS Yenyru OTHOCSITCSL:

BO3MOXXKHOCTh IOJIaYyd  3alpoca Ha TNOJydyeHHue YCIyru M JOKYMEHTOB K HeMy B
AIIEKTPOHHOM Qopme;

KOMIIETEHTHOCTh ~ JOJDKHOCTHBIX  JIMI,  B3aUMOAEWMCTBYIOUIMX C  3asBUTENEM  IpU
IIPEIOCTABIIEHUN Y CIIyTH;

JIOCTOBEPHOCTh IPeJoCTaBsieMoi 3asBUTENSIM MHGOPMAILIUU O CPOKaX, MOPSAJIKE MPEeIOCTaBICHUS
Yenyru, JOKYMEHTaX, HEOOXOTUMBIX Ui ee IIPEIOCTABIICHUS;
uH($OpPMUpPOBaHUE 3asBuTenen 0 croco6ax oJa4u 3amnpoca )51 CpoKax
IIPEIOCTABIIEHUS Y CIIyTH;

KOJIMYECTBO  JKanoOd  oT  3asBUTENed O  HApYIIEHUSAX  CPOKOB  IPEJOCTaBICHUS
VYenyru;

KOJIMYeCTBO  kajmo0  oT  3asgBUTENe O  HApyIICHMSX  YCTAHOBJIEHHBIX  HACTOSIIUM
PernameHTOM CpPOKOB IIPENOCTABICHUS Y CIIYTH.



28. Ilpu mnpemoctaBieHWHM YCIAyrd B DJIEKTPOHHOM QopmMe, B TOM 4YHCIE C

HCII0JIb30BaHUEM Enunoro rnopraia, 3asiBUTEIIIO obecrieunBaeTCs:
OpefocTaBlieHue  MHPOpPMALUMUM O  MOpAAKE W CpPOKaXx  HPEJOoCTaBlIeHUs Y CIyry;
npueM M perucrpanus  3ampoca H MHBIX  JOKYMEHTOB, HEOOXOMUMBIX  JUIA
IPEIOCTaBIEHUS Y CIyTH;

IIOJIy4EHUE CBEJICHUM 0 Xone IIPEAOCTABIICHUS Yenyru;

OCYIIIECTBIICHUE OLIEHKU KayeCcTBa MPeAOCTaBICHUs Y CIYTH;

nocyneOHoe (BHecyneOHOoe) 00xaloBaHUE PEIICHUI U AeicTBHiA (0e31eiicTBHS) Y TIOJTHOMOYEHHOTO
oprasa, a TaKXe ero JOJKHOCTHBIX JIULL.

28.1. Ilpu mpenocraBieHun YCIyrd B JIEKTPOHHOU (GopMe ¢ MCIONb30BaHHEeM EnuHOro moprania
oOecrieunBaeTcs BO3MOYKHOCTb OLIEHKHM KauecTBa IIPEIOCTABICHUS YCIYIM, a TaKkkKe Iepenaya
OLICHOK KauyecTBa OKa3aHUs YCIYI'M B aBTOMAaTH3MPOBAHHYI0 HH(POPMAIIMOHHYIO CHCTEMY
«MH(popMaiMOHHO — aHATUTHYECKAs] CHCTEMa MOHUTOPUHTA KA4eCTBA FOCYJaPCTBEHHBIX YCIYT».
28.2.  Ouenka  3asgBUTENEM  KadyecTBa  MPEIOCTABICHUS  YCIYrM B DJICKTPOHHOM
¢dopMe He siBiiseTcs 0043aTENbHBIM YCIIOBUEM JJISl IPOAODKEHUS [IPEIOCTABICHUS Y CITYTH.

29. UndopmupoBanrie 0  HOpsAAKEe  OPEIOCTaBICHUS ~ YCIAYTH  OCYIIECTBISETCS:
1)  HenmocpeACTBEHHO  NpU  JMYHOM  IpuemMe  3asBUTENS] B YTOJIHOMOYEHHOM
oprane wim M®I];

2) o Tenedony Y10JIHOMOYEHHOTO oprasa WIH MOL];
3) MUCBEMEHHO, B TOM qucle MOCPEACTBOM ANEKTPOHHOM MOYTHI,
(haKCUMUIBLHOU CBSI3H;

4) MOCpPEeNCTBOM  pa3MelIeHUss B  OTKPBITOW U JOCTynHOW  Qopme  uHPOpMAIHH:
B Enunom noprane (https://www.gosuslugi.ru/);

Ha odHUIIHATEHOM caire VY1I0JITHOMOYEHHOTO opraHa (ykazartb azpec
opuUIIMaTBEHOTO caiiTa);

5) MOCPECTBOM pa3MenieHust nHpopmauu Ha WH(pOpPMAITMOHHBIX CTEHJIaX
YnonHomoueHHOro oprana wim M®I]

29.1. HNudopmupoBanme OCYILIECTBIISAETCS o BOIIpOCaM, KacarIIuMCs:
Croco00B T0/1auu 3ampoca O MPEAOCTaBICHUH Y CITYTH;

aJipecoB YHOITHOMOYEHHOTO oprasa u M®II, oOparieHue B KOTOpBIE
HEO0OXOAUMO JIJISl IPEIOCTaBICHUS Y CITYTH;

CIIPaBOYHOU uH(bOopMaIuu o pabote YIIOJITHOMOYEHHOT O opraHa (ero

CTPYKTYPHBIX IOJIpa3fiesieHui);

JOKYMEHTOB, = HEOOXOMWUMBIX AN MPEAOCTaBICHHUS  YCIYyTM U YCIYT,  KOTOpBIE

SIBJISIFOTCS HEOOXOMMBIMH M 0053aTeIIbHBIMU TSI IPEIOCTABJICHUS Y CIIYTH;

MOPsIIKA U CPOKOB MPEOCTABICHUS Y CIYTH;

TOPsIIKa MOJTyYCHUS CBEICHUI 0 xoJe paccMoTpeHus 3arpoca 0

MpeI0CTaBICHUN Yenyru u 0 pe3ynbraTax PEI0CTaBICHUS VYcenyru;

0  BOMpOCAaM  TPEIOCTABIICHUS  YCIYr,  KOTOpbIE  SIBISIIOTCS ~ HEOOXOMUMBIMH U

00s13aTeNbHBIMHE TSI IPEOCTABICHUS Y CITYTH,

nopsiika JocyAeOHOro (BHECY1Ie0HOTO) 00KaIoBaHUs NeUCTBUM (0€3AeCTBHS) JOKHOCTHBIX JIHII,

u MPUHUMAEMBbIX MU perieHui npu MPEI0CTaBICHUU Ycenyru.
[lonyyenne  wHboOpManmuu 1O  BOOpOcaM  MPENOCTaBICHHS  YCIOyrd W YCIYT,

KOTOpBIE SIBIISIIOTCS HEOOXOJWMBIMH W OOS3aTENBHBIMH IS TPEIOCTaBICHUS Y CIyTH,

OCYIIECTBIISIETCS OECIIaTHO.

29.2. Ilpu yctHOM oOpamieHuu 3asBUTENs (JTUYHO WU MO TelnedoHY) TODKHOCTHOE JIHIIO0

YnonnomoueHHoro oprana, padotHuk M®II, ocymecTBisomuii KOHCYIbTUPOBAHUE, TOAPOOHO U

B BEXKJIMBOI (KOppekTHOH) popme nHDOpMUpPyeT 0OpaTUBIIETOCs MO MHTEPECYIOIIUM BOIPOCAM.

OtBer Ha TenedOHHBI 3BOHOK JIOJDKEH HAUYMHATHCSA ¢ MH(POPMAIMHM O HaWMEHOBAaHWH OpraHa, B

KOTOPBI TMO3BOHWI 3asiBUTENb, (haMWINH, UMEHH, OT4YecTBa (MOCIEAHEe — MpU HAIUYUHU) U

JOJIKHOCTH CHELMATIUCTa, MPUHSBIIETO TeIeQOHHBIN 3BOHOK.

Ecnu nomKkHOCTHOE JMIIO YTOJHOMOYEHHOTO OpraHa HE MOXKET CaMOCTOSITENIbHO JaTh OTBET,

TenedOHHBIN 3BOHOK JIOJDKEH OBITh IepeaapecoBaH (MEPEeBENCH) Ha NPYyroe JAOKHOCTHOE JIUIIO


https://www.gosuslugi.ru/

WJIH )K€ OOpaTHBIIEMYCS JIMIY JOJDKEH OBITh COOOIIeH Tese(OHHBI HOMEP, IO KOTOPOMY MOKHO
OyzAeT MOoIy4YUTh HEOOXOIUMYIO HH(POPMALIUIO.
Ecin [OJIrOTOBKA oTBETa TpebyeT IIPOAOIKUTEIHHOTO BpPEMEHU, OH
npeiaraeT 3asBUTENII0 OJIMH U3 CIEAYIOIUX BAPUAaHTOB JajJbHEHIINX 1EHCTBUN:
U3JI0KUTh OOpalleHne B MUCbMEHHOH popme;
HA3HAYUTh JPYroe BpeMmsl ISl KOHCYJIbTalUM.
JlomkHOCTHOE JMLIO Y0JIHOMOUYEHHOT O oprasa HE BIIpaBe OCYILECTBIIATh
UHPOPMHUPOBAHUE,  BBIXOASAIIEE 32  paMKHd  CTaHAAPTHBIX  MpOLenayp M YCIOBUH
OpeoCTaBleHUs]  YCIyrd, W  BIUSIOIIEE HPSAMO MJIM KOCBEHHO Ha  IIPUHHUMaeMoe
pelLIeHue.

[TpomomKkuTenbHOCTS HHGOPMUPOBAHUS 1O TeNIe(OHY HE TOJDKHA MPeBbImaTh 10 MUHYT.

NudopmupoBanue OCYIIECTBIISETCS B COOTBETCTBHU c rpagukoM npuema
rpak]iaH.
29.3. ITo MUCbMEHHOMY oOparieHuto NOJKHOCTHOE JINIO VYOIHOMOYEHHOTO

opraHa, OTBETCTBEHHOE€ 3a  MpEAOCTaBlI€HHE  YCIyrd, MoApoOHO B  NHCbMEHHON
dbopMe pazbsicHseT 3asiBUTENIO CBECHUS IO BOMpPOCaM, yKa3aHHbIM B myHKTe 29.1. PernmamenTa B
nopsiake, ycraHoBicHHOM DexepanbabiM 3akoHOM OT 2 Mas 2006 r. Ne 59-@3 «O mopsiake

paccMOTpeHHS oOpareHuit rpaxkiaH Poccwuiickoii denepanum».
29.4. Ha Enunom nopraie pa3MeniaroTcs CBECHMS, IpeyCMOTPEHHbIE
[NTonoxxeHnem 0 denepanpHON roCy/1apCTBEHHOU nH(pOopManoHHON cucTeme

«DenepanbHBIA peecTp roCyAapCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT (QYHKIH)», YTBEPKICHHBIM
noctaHoBieHreM I[IpaButensctBa Poccuiickoit deneparuu ot 24 oktsa6ps 2011 roma Ne 861.
Hoctyn K uHpopmanuu 0 Cpokax i MOpsIIKE MPE0CTaBICHUS
TrOCY/IapCTBEHHOW YCIyTrd OCYLIECTBISCTCS Oe3 BBIMOJIHEHHs 3asBUTENEM Kakux Jubo o
TpebOBaHui, B TOM 4yucie 0€3 UCIOJIb30BAHUS MTPOTPAMMHOTO 00ECTICUeHUsI, YCTAHOBKA KOTOPOTO
HAa TEXHUYECKHE CpeACTBa 3asBUTENS TpeOyeT 3aKIIOYeHHsS JIMLIEH3MOHHOTO WM HHOTO
COTJIAIIICHUS C MPaBOOOJIAaTEIeM MTPOTPAMMHOTO 00€CTICUeHHUs, TIPETYCMaTPUBAOIIETO B3UMAHKE
IJIaThl, PETUCTPALMIO WM aBTOPU3ALUIO 3asBUTENS, WM MPEAOCTAaBIECHHE UM MEPCOHAIBHBIX
JIaHHEBIX.
29.5. Ha OpHUITMATIEHOM caute Y0oJIHOMOYEHHOT' O oprasa, Ha CTEHIax B
MecTax MpPeIOoCTaBIEHUs YCIYyTrd U YCIYT, KOTOPBIE SBISIOTCS HEOOXOJIUMBIMH M 00s3aTeIIbHBIMU
JUTsE ipeiocTaBienus Y cinyru, u B MOI] pa3meriaercs cienyrorias cipaBo4Has HHOOpMAIINS:
0 MecTe HaxoxJaeHus u rpaduke pabOThl  YNOJTHOMOYEHHOTO OpraHa H  €ro
CTPYKTYPHBIX MOAPA3AEIICHUI, OTBETCTBEHHBIX 3a IIpeocTaBieHue Y ciyry, a Takxke MOLI;

CTIpaBOYHBIE TenedOoHbI CTPYKTYPHBIX MOJIpa3IeIeHN I YTOIHOMOYEHHOTO
OpraHa, OTBETCTBEHHOIO 3a IPEIOCTaBICHHWE TOCYIapCTBEHHOW YCIyrH, B TOM 4YHCIE:
HOMED TeneoHa - aBTOMH(pOpMaTOpa (npu HaJIUYUN);
aapec  oduIUanbHOrO  caifTa, a Takke DOJIEKTPOHHOM TouThl u  (uinu)  (HOpMBI
obpaTtHoi CBSI3H Oprana BJIACTH B CeTn «HTEpHETY.
29.6.Pa3menienune uHpopMauu 0 MOpsIIKE IIPEIOCTABICHUS

rOCYJapCTBEHHOM  yciayrd Ha  WHQGOPMAIMOHHBIX  CTeHAax B nomemenunn  MOI]
OCYILECTBJISICTCSI B  COOTBETCTBUM C  COIVIALIEHUEM, 3aKIOUYEHHbIM Mexay MO wu

YIOTHOMOYEHHBIM OpraHoM, c Y4EeTOM TpeOoBaHuU K MH(}OPMUPOBAHUIO,
YCTaHOBJICHHBIX PeriamMeHToM.
29.7. Nudopmarnus 0 Xoze paccMOTpPEHUS 3as1BJICHUS 0 MPEOCTaBICHUHT

Yenyru w0 pe3ynbTaTax — OpPeAOCTaBIeHHs  YCIyrd  MOXeT  ObITh  TOJydeHa
3asutenem (IIpeacraBurenem 3asBuTeNs) B JIMYHOM KaOuHeTe Ha ExauHOM mopTtane, a Takke B
COOTBETCTBYIOIIIEM CTPYKTYpPHOM TMOApa3fefieHMH YIOJHOMOYEH OpraHa mpu oOpalieHuu
3asBUTENS JIMYHO, IO TeIe(OHY, MOCPEACTBOM IEKTPOHHOU MOYTHI.



HHble TpedOBaHMSA K NPEAOCTABJICHUIO TOCYAAPCTBEHHOH YCJIYIH

30. VYenyrn, KOTOpbIE SIBJISIFOTCS HEO0OXOUMBIMHU u 00s13aTeIbHBIMU JUTSt
MPEOCTaBICHUS Yenyru 3aKOHOATEILCTBOM Poccuiickoi denepanuun HE
MPETYCMOTPEHBI.

III. CocTas, noc/jie10BaTeJIbHOCTh U CPOKH BBINOJIHEHUS
aAMHHHUCTPATHUBHBIX NMpoLeIYP

Hepeqeﬂb BapUAaHTOB MPEA0CTABJICHUA FOC)’)I&pCTBEHHOﬁ ycayru

31. Hacrosmmuii  paszen COJEPHKUT COCTaB, [I0CJIEI0BATEILHOCTD u CpOKHU
BBINOJIHEHMS aJIMUHUCTPATUBHBIX npouesyp Ui CJIEYIOLINX BapHUaHTOB
IIPENOCTABICHUS Y CIIyTH:

BapuanT 1

3asiBUTEIb oOpamiaercs CaMOCTOSITEIIBLHO, 6o qepes JHLIO, JEeUCTBYIOLIEE
oT ero UMEHU (mpencraBuUTENb 3asBUTEIIA), B Y1oIHOMOYEHHBIN Opras;
YBEIOMJIEHHE Y110JIHOMOYEHHBIM OpraHoM 3asBUTENSA 0 HaIpaBJIEHUU ero
3ampoca JJIs UCIOJHEHHS B TOCYJApCTBEHHBIM apXUB I10 MECTY IPEAIojaraéMoro XpaHEeHHUs
apXUBHBIX JIOKyMEHTOB c UHTEpECYIOLIeH ero uHpOopManuei;
dopma oTBETa YOJIHOMOUYEHHOTO oprasa - yBEJIOMJICHHE.
Bapuant 2

3asiBUTEIIb oOparaercs CaMOCTOSITEIILHO, 1100 qyepes JM1LIO, JelcTByolIee
oT ero MMEHH (o [IOPYUYEHUIO), B YII0THOMOYEHHBIN Opras;
UH(GOPMHUPOBaHUE VY10JIHOMOYEHHBIM OpraHoM 3asBuTeINs 00 OTCYTCTBHH
MHTEpECYyIoIIen ero apXUBHOM uHbopMauu B roCy/1apCTBEHHBIX apXuBax

cyobekra Poccuiickoit ~ ®epepauuu ¢ yKa3aHMEM ~BO3MOXKHBIX IyTed ee  IIOMCKa
M 0e3 TaKoro yKa3aHUs;

dopma OTBETa YIIOTHOMOYEHHBII opras — UH(POPMALIMOHHOE IIUCBMO.
Bo3MoxkHOCT ~ OCTaBiIeHMs  3ampoca  3asBUTENsl O  INPEAOCTaBICHMHM  Yceiuyru — 0e3
PacCMOTPEHMS HE MPELyCMOTPEHA.

IMpoduauposanue 3assBUTEISA
32.  Ilo pe3ynbTaTaM  aHald3a  COAEPKAHMS  3ampoca  3asBUTENs  ONpeleiseTcs
TIOJIHBIN TIepEYCHh KOMOMHAIIMHN 3HAUYEHUN MMPU3HAKOB B COOTBETCTBUU C HACTOSIINM PerimamenTtom,
KaXKIbIN u3 KOTOPBIX COOTBETCTBYET OJTHOMY Bapuanry.
33. VcraHoBieHHBIH 1O  uUTOraM  mnpoduiupoBaHus ~— BapuaHt = ngoBoguTcs 10
3asBuTens B (hopMe pe3ynbTaTa OKazaHHUs Y CIyTH, HCKIIIOYAIOIIEH HEOJHO3HAUHOE TIOHUMAaHHE.

Bapuanr 1.

34. MakcumalnbHBIi  CPOK  TpeloCTaBiIeHHMs BapuaHta Yciayru (0e3 yueta  cpoka

perucTpanuu 3ampoca) COCTaBJISIET 20 pabouunx JTHEH.
35. B pe3ynbrare MIPEIOCTaBICHUS BapHaHTa Yenyru 3asiBUTEIIO
NPEJOCTABIISICTCSl  pElIeHWe,  COAep)Kaliee  CICIYIOIME  PEKBH3UTHI:  HAaMMEHOBAaHWE
Y0IHOMOYEHHOTO oprasa, azapec, naTta, PETUCTPAIIOHHBIH HOMED.

dopMHpOBaHHWE  PEECTPOBOW  3amMcH B KayecTBe  pe3yibTaTa  HPEAOCTaBIICHHS
VYciyru He IpeyCMOTPEHO.

UcuepnbiBaromuii nepeyeHb OCHOBaHUH TUIA OoTKaza B MPEIOCTaBICHUHN
VYcenyru npuseneH B nynkre 20 Hacrosiiero Pernamenra.
36. Ilepeuenb aIMUHUCTPATUBHBIX npoueayp, MPEyCMOTPEHHBIX HACTOSIIIIUM

BapUaHTOM:



mpueM  3ampoca W JOKyMEHTOB W (wiau)  uHpoOpManmuu,  HEOOXOMUMBIX  JUIS
IIPEOCTABIICHUS Y CIIYTH;

PUHSITHE pelieHus 0 MPEI0OCTaBICHUU (06 OTKa3ze B IpeI0CTABICHHI 1)
Yenyry,

MPEIOCTaBIICHUE pe3yibTaTa Y CIIYTH.

IIpuem 3anmpoca u JOKYMEHTOB U (MJ1M) HHPoOpMaIMU, HEOOXOAUMBIX JIJIs
NPeI0CTABJIECHHUS TOCY1aPCTBEHHOI yCayru

37. 3agBUTEIIO U1 MOJTy4YECHUS Yenyru HEe00X0InMO MPEJCTABUTH B
YII0JIHOMOYEHHBIN opras 3a1poc, [IOCPEACTBOM ounmansHOrO canra
YIIOJTHOMOYEHHOTO OpraHa (JIMYHOrO0 KaOWHETa), MyTeM HAaNpaBJICHHUs] TMOYTOBOTO OTIIPABIICHUS
yepe3 OomnepaTopoB MOYTOBOM CBSI3U C JIOCTaBKOW KOppecrnoHAeHIuH, B EnuHoM moprtane, 1o
3JICKTPOHHOM MOYTE YIOTHOMOYEHHOTO OpraHa.

38. Crniocobamu YCTaHOBJIEHUSI JMYHOCTH (unenTuuUKaLUn) SIBJISIIOTCSL:
a) Ipu [ojade  3ampoca  HOCPEICTBOM  O(UUMAIBHOrO  caifta  YIOJHOMOYEHHOIO
opraHa  (iuyHoro KaOWHeTa) —  KONMSI  JOKYMEHTAa,  YJOCTOBEPSIOLIEr0  JIMYHOCTB;
6) nmpu mojaye  3ampoca  uyepe3  ONEepaTopoB  IMOYTOBOM  CBA3M  C  JIOCTaBKOM
KOPPECIOHICHIIUU — KOS JIOKYMEHTA, YIIOCTOBEPSIOLIETO JMYHOCTb;
B) Impu Tojaye  3ampoca  mocpeacTtBoM  EamHoro - mopraia  —  CBEJEHHMA U3

JIOKYMEHTA, Y10CTOBEPSIOLIEr0 JIUYHOCTh, BHOCSTCS B COOTBETCTBYIOIIME MOJIS HA UHTEPAKTUBHOM
nopTainbHOi (opMe U OyIyT NPOBEpEHb! IyTeM HalpaBJIEHHUs 3alpoca ¢ UCIOIb30BAHUEM CHCTEMBI
ME)KBEIOMCTBEHHOTO 3JIEKTPOHHOT'O B3aUMOJICHCTBUSI.

) I@pU I[ojade 3ampoca Ha  DJIEKTPOHHYK TMOYTY  YIIOJIHOMOYEHHOI'O  OpraHa —
KOIUS JOKYMEHTA, YIOCTOBEPSIOLIET0 JINYHOCTb.

39. 3ampoc u JIOKYMEHTHI, HE00XO0IMMbIe s IIPEJOCTaBIICHUS BapuaHTa
VYenyru,  Moryr  ObITh  TPEACTABJICHBI  JIMIIOM  JIEUCTBYIOIIMM  OT  UMeHH (10
MOPYYEHUIO) 3asiBUTETIS.

40. 3asiBUTEIIO HE MOXKET OBITh OTKa3aHo B npueme JIOKYMEHTOB.
41. VYcmyra He mpenycMaTpuBaeT BO3MOXKHOCTM —IIpHEMA  3alpoca U JIOKYMEHTOB,
HEOOXOMUMBIX Ui  MPENOCTaBIE€HUsS  BapuaHTa  Yciayru 1o BbeIOOpy  3asBUTENS
HE3aBHCHMO oT ero MecTa KUTEIIbCTBA WIH MecTa npeObIBaHUs.
42. B  aIMUHUCTPAaTHBHOM  TMpoleaype NpPUHUMAeT  ydacThe  CIEAYIUUH  opraH
(opranuzanus): YoJHOMOUYEHHBIH OpraH.

43. Cpox perucTpanuu 3ampoca u JIOKYMEHTOB, HEO0OXOUMBIX TUTSt
IPENOCTABICHUsI  BapuaHTa  YCIyrd, B  YIOJHOMOYEHHOM  OpraHeé  COCTaBiIsieT 2
paboumnx JHS.

[IpuHsiTHE peleHns 0 MPe10CTABIEHUT
(00 oTKa3e B Ipe0CTABJICHUH) FOCY1APCTBEHHOM yCJIyIH

44.  KputepueM = NOpUHATHA  pPELIEHUS O  NPEJOCTABIECHUU  YCIYyrd  SIBIsIETCA
COOTBETCTBHUE IPEe/ICTaBICHHBIX 3asiBUTENIEM JIOKYMEHTOB TpeOOBaHUSM,
YCTaHOBJIEHHBIM  3aKOHOJATENbCTBOM  Poccuiickoi denepauny, B TOM qucie

HACTOSIIHUM PeriiameHTomM.

45. Kputepuun  mpuHsATHS ~ pemieHus 00  OTKaze B MPENOCTaBICHUU Y CIYTH:
a) 3ampoc HE COIEPXHUT (aMIIIMI0, UMsA, OTYECTBO (TOCIeaHee - TpU  HAIUYWHN),
MOYTOBOTO  aJpeca W/WIM  DIEKTPOHHOTO  ajapeca  3asButens wuian  [IpeacraBurens
3asIBUTEIIS;

0) 3ampoc He MOJ1aeTCs IPOUTEHUIO;

B) B 3ampoce o0xkanyercs CyaeOHOe peleHuE;

r) TPHUCYTCTBHE B  3alpoce  HEUEH3YPHBIX WM  OCKOPOUTENBHBIX  BBIPAKCHHIA,
yIpo3 KU3HH, 3I0POBBIO U UMYLIECTBY JOHKHOCTHOTO JIUIA, & TAKXKE YICHOB €r0 CEMbU;



) COJIEPIKUTCS 3arpoc apXUBHOM uH(popManuu, KOoTopas MHOTOKPaTHO
MPEIOCTABISIACh TIOMB30BATENI0 B CBSI3W C paHEe HANPABISBIIUMUCS OTBETAMH, HPU 3TOM B
3arpoce HE COJICPIKUTCS HOBO uHdopManuu u 00CTOSITENBCTB;
€) OTBET Ha 3ampoc HE MOXeT ObITh jgaH  0e3  pasryiamieHusi  CBEJCHHUH,
COCTaBJISIIOLIUX FOCYAapCTBEHHYIO UM UHYIO OXpaHsIeMylo (heepaabHbIM 3aKOHOM TaliHy;

k) y 3asgBuTens  OTCYTCTBYIOT  JIOKYMEHTBI, MOATBEPXKJAIOIIME €ro  MOJHOMOYHS
BBICTYaTh OT HMEHHM TPETbUX JIMI, B  OTHOIIEHUU KOTOPBIX CHAENaH  3aIpoc.
46. Cpok mpuHATUS pelIeHHs O mpefocTaBicHuH (00 OTKa3ze B TPEIOCTABICHUH) YCIYTH
cocTaBisieT 7 pabouux JTHEH.

IIpenocraBiienne pe3yibTaTa rocy1apcTBEeHHOMN yCJIYru

47.  Pesymbrar  mpemocTaBieHUS ~ YCIYrd  MOXET  OBITh  MOJY4eH  MOCPEACTBOM
opuMaTLHOTO  caiiTa  YIOJIHOMOYEHHOrO  opraHa  (JIMYHOTO  KaOWHeTa),  IyTeM
HANpaBJICHUS  IOYTOBOTO  OTMPABJICHUS  Yepe3  OmepaTopoB  TOYTOBOW  CBSI3M  C
JOCTaBKOW  KOppecmoHJeHIud, B  EauHoM  mopTame, 1O  DIEKTPOHHOM  MOYTe
YII0JIHOMOYEHHOTO OpraHa.

48. [IpenocraBnenue pe3ynbTaTta Yenyru OCYIIECTBIISICTCS B CPOK, HE
npesblmatomuii 20 pabouux JHEH, W HUCUHCISIETCS CO JHS PpErucTpaluu 3asBICHUS O
IPEOCTaBICHUH Y CIIyTH.

49. Pe3ynapTaT TOpeAOCTaBICHHS YCIYyTM MOXET OBITh NIPEJOCTaBIeH 1O  BEIOOpY
3asiBUTENS HE3aBUCUMO OT €r0 MECTa )KHUTEIbCTBA WK MECTa MpeObIBaHUS.

Bapuanr 2

50. MakcumanbHBIi  CpPOK  IpeloCTaBiIeHHMs BapuaHta Yciayru (0e3 yueta  cpoka
peructparuu 3ampoca) COCTaBIIsIET 20 pabounx JTHE.
51.B pe3ynbTare npeaocTaBIeHHs BapuaHTa Y CIyTrd 3asiBUTENIO

npesocTaBiseTcs NHPOPMAMOHHOE IHCHMO, COJepIKalllee CIeIYIOIINEe PeKBU3UTHIL:

HallMEHOBaHME  YTIOJIHOMOYEHHOI'O  OpraHa, ajpec, JaTa, pEerucTpalMOHHBIA  HOMeEp.
@opmMupoBaHHE  pEeCTpPOBOIl  3amMcH B KAadyecTBE  pe3ysibTara  MPEAOCTABICHUS
VYceayru He IpenyCMOTPEHO.

NcuepnbiBarommnii TepevYeHb OCHOBAaHUU JUTS OTKaza B MPENOCTABICHUA
Yenyru IIPUBEICH B IYHKTE 20 HACTOSALLETO Permamenra.
52. Ilepeuenn aIMUHUCTPATUBHBIX npoueayp, MPETyCMOTPEHHBIX HACTOSIIIIUM
BAPUAHTOM:

npueM  3ampoca M JIOKyMEHTOB W (wiu)  uHpOpMaluu,  HEOOXOAMMBIX U
IIPEIOCTABIIEHUS Y CIIyTH;

NpPUHIATHE pelleHus O ImpenocraBieHuu (00 oTkaze B MpeAocTaBieHHs) Y CIYyTH;
IIPEIOCTABIIEHUE PE3yibTaTa Y CIIYTH.

IIpuem 3ampoca u J1OKyMeHTOB U (W1H) HHpopManu, He00X0AMMBIX I
NpeoCcTaBIeHus TOCYA1aAPCTBEHHOMN yCIayTrn

53. 3asBUTEITIO JUTSL MTOJTyYEeHUS Yenyrn HE00X0IMMO MIPEACTaBUTh B
Y1oIHOMOUYEHHBIN opras 3arnpoc, MIOCPEACTBOM o(unmanbHOrO caiita
Y1onHOMOYeHHOTO0 opraHa (JIMYHOro KaOWHeTa), MyTeM HampaBiIeHHUs MOYTOBOTO OTIIPAaBICHUS
4yepe3 OINepaTopoB IOYTOBOM CBSI3M C JOCTaBKOM KOppecloHAeHUuH, B ExuHOM mnopraine, 1o
ANEKTPOHHOMU MOYTE YTOTHOMOYEHHOTO OpraHa.

54. Cnocobamu YCTaHOBJICHUS JUYHOCTH (nnenTuduKaIUm) SIBJISIFOTCSL:
a) TpU Tomade  3ampoca  MOCPEICTBOM  O(QUIMAILHOTO  caifita  YOJHOMOUYEHHOTO
oprana (IMYHOrOo  KaOWMHETa) —  KOMHS  JOKYMEHTa, YAOCTOBEPSIONIETO  JIMYHOCTH;

0) mpum Tomade  3ampoca  Yepe3  ONepaTopoB  TOYTOBOM  CBS3M  C  JOCTaBKOU
KOPPCCIIOHACHIINHN — KOIIUA JOKYMCHTA, YIOCTOBCPAIOUICTO JIMYHOCTD,



B) IIpM Ioja4e 3ampoca nocpeactsoM EnmHoro moprana — HeKBaIM(UIMPOBAHHAS JIEKTPOHHAS
HNOANKMCh (PU3MYECKOTO JIMLA WM €r0 3aKOHHOTO IMPEJCTaBUTENs, CEPTU(PUKAT KI0Ya MPOBEPKU
KOTOPOM CO3/laH U UCHOJb3yeTcs B HHQPACTPyKType, obOecneumBaronied MHOOPMAIMOHHO —
TEXHOJIOTUYECKOE  B3aUMOACHCTBHE  HMH(POPMAIMOHHBIX  CHCTEM,  HCIOJIB3YEMBbIX IS
IPEJOCTABICHUs] TOCYJapCTBEHHBIX M MYHUIUIAIBHBIX YCIYyr B D3JEKTPOHHOH ¢Qopme, B
ycranoBiieHHOM [IpaBurensctBom Poccniickont denepanuu nopsiake;

r) IpM I[oJade 3ampoca Ha  DJIEKTPOHHYK IMOYTY  YIIOJIHOMOYEHHOI'O  OpraHa —
KOIIHSL IOKYMEHTA, YIOCTOBEPSIOLIETO JIMYHOCTb.

55. 3Bampoc W JOOKyMEHTBI,  HEOOXOAWMBIC IS  NPEAOCTABICHUS  BapUaHTa
Yenyru, MOT'YT OBITH MIPE/ICTaBIICHBI [IpencraBurenem 3asBUTEIISL.
56. 3asiBUTEIIO HE MOXKET OBITH OTKa3aHo B npueme JIOKYMEHTOB.
57.Ycayra HE npeaycMaTpuBaeT BO3MOXKHOCTH npuema 3ampoca u

JOKYMEHTOB, HEOOXOIUMBIX  JJIsl  NPEAOCTABICHHWS  BapuaHTa YCIyrd 10  BBIOOpPY
3asBUTENS ~ HE3aBUCHUMO  OT  €ro  MecTa  JKUTEeJIbCTBA MM MecTa  INpeObIBaHHUS.
58. B agmMuHHCTpaTMBHOM  mpouedype  NpUHUMAeT  ydyacTHE  CIEAYIOUIMH  opraH
(opranuzanus): YIoJHOMOUYEHHbIH OpraH.

59. Cpox perucTpanuu 3ampoca u JIOKYMEHTOB, HEO0OXOAMUMBIX TUTSt
IIPEIOCTABIICHUSI  BapuaHTa  YCIyrd, B  YIIOJHOMOYEHHOM  OpraHeé  COCTaBiIsieT 2
pabouux gHs.

IIpunsATHE penieHusi 0 NPeAOCTABICHUH
(00 oTKa3e B IPeAOCTABJICHUH) IFOCYIAPCTBEHHOM YCJIYTH

60. KputepueM  mpuHATHS ~ pelIleHUss O  NPEJOCTaBI€HUU  YCIYyrd  SIBISIETCS
COOTBETCTBHUE MIPEJICTABICHHBIX 3asiBUTEIIEM JIOKYMEHTOB TpeOOBaHUSM,
YCTaHOBJICHHBIM 3aKOHO/ATEIHCTBOM Poccuiickoii ®deneparnuu, B TOM qucle
HACTOAIIMM PernaMeHToM.

61. Kpurepun  mpuHsTHS ~ pemieHus 00  OTKaze B TMPEJOCTaBICHUH Y CIYTH:
a) 3ampoc HE CONIEPXHUT (aMmIIMio, UMs, OTYECTBO (TOCTeaHee - TpU  HAIUYUHN),

MOYTOBOTO  aJpeca  W/WIM  JJIGKTPOHHOTO  ajpeca  3asBurens wid  [IpeacraButens
3asBUTEIIS,

0) 3ampoc He mogaeTcs MPOYTEHHIO;

B) B 3ampoce o0xanyercs CyaeOHOe pelieHuE;

I) TPUCYTCTBHE B  3alpOCe  HEIEH3YPHBIX WM  OCKOPOUTEIbHBIX  BBIPAKEHHIA,
yrpo3 *KHU3HH, 3J0POBBI0 U UMYIIECTBY JOJDKHOCTHOTO JIMIIA, & TAK)KE WICHOB €r0 CEMbH;

1) COJIEPIKUTCS 3ampoc apXUBHOMU uHpoOpMaInH, KOoTOpast MHOT'OKpaTHO
IpeloCTaBIsIach 3asBUTENIO B CBSI3U C paHEe HANpaBISBIIMMUCS OTBETAaMH, IIPU 3TOM B 3aIlpoce
HE COJIEPIKUTCS HOBOM uH(popMauU u 0OCTOSITENbCTB;

€) OTBEeT Ha 3ampoc HE  MOXKET ObITh JaH  0e3  pas3rjamieHuss  CBEJICHH,
COCTaBIISIIOIIUX TOCYIAPCTBEHHYIO UM HHYIO OXpaHsIeMyto (perepanbHbIM 3aKOHOM TaliHy;

X®) y 3agBHTENI  OTCYTCTBYIOT  JIOKYMEHTBI,  TOJATBEPKIAIONIME  €ro  IMOJHOMOYHS
BBICTYNIaTh ~OT HMMEHHM TPEeTbUX JIMI, B  OTHOIIEHWH KOTOPBIX CHAENaH  3ampoc.
62. Cpox MIPUHSATHS pereHus 0 MPEA0CTaBICHUN (00 OTKa3e B
MPEIOCTaBIEHUN) Y CIYTH COCTABISIET 6 paboUmX JHEH.

IIpenocraBiieHue pe3yabTaTa rocy1apCcTBEHHON yCayru

63.  PesynpTaT  mpemocTaBieHHs ~— YCIOYTM ~ MOXET  ObITh  TOJy4e€H  IOCPEACTBOM
opuIMaTbHOTO  cailTa  YHNolHOMOYeHHOro  oprasHa  (JIMYyHOro  KaOWHeTa),  IyTeM
HAIpaBJIEHUs  IIOYTOBOIO  OTIPABJIECHMSI  4YE€pe3  ONEpaTopoB  IIOYTOBOM  CBSA3M €
JIOCTaBKOM  KOppecnoHAeHUMW, B  EaumHOM  mopraime, 1O  DJIEKTPOHHOM  TOYTE
YII0JTHOMOYEHHOT O OpraHa.



64. [IpenocraBienue pe3yJibTara Yeayru OCYIIIECTBIISECTCS B CPOK, HE
npeBbimatomuid 20 paboynx JAHEH, M HCUMCISIETCS €O JHS PETUCTPAllMHM  3asBICHHUS O
MPEIOCTABICHUU YCIYTH.

65. Pesymbrar  mpenmocraBieHuss ~ YCOYrH ~ HE  MOXET  OBITh  TNPEAOCTAaBICH IO
BBIOOPY 3asBUTENS] HE3aBUCUMO OT €T0 MECTa JKUTENbCTBA UM MeCTa PeObIBaHUSI.

IV. ®opMbI KOHTPOJISI 32 MCTIOJTHEHH EM
aIMUHUCTPATHBHOIO perjiaMeHTa

IHopsinok ocymiecTB/IeHHs TEKYIIEr0 KOHTPOJIA 32 COOJII0IeHHeM U
HCMOJHEHHEM OTBETCTBEHHBIMM I0JLKHOCTHBIMH JIMIAMU MOJIOKEH Uil
perjiaMeHTa U HHbIX HOPMATHBHBIX NMPABOBBIX AKTOB, YCTAHABJIHBAKIIUX
TpeOOBaHMsl K MPEA0CTABJIEHUIO ITOCY1aPCTBEHHOM YCIYTH, a TAK:Ke NIPUHATHEM UMM
pelieHui

66. Texkymmii  KOHTPOJAb 32  COOJIIOJICHMEM M  HCHOJHEHUEM  OTBETCTBEHHBIMU
JOJDKHOCTHBIMM ~ JIMLIAMH  YIIOJJHOMOYEHHOrO0  opraHa  Hacrosuuero  Permamenra, a
TaKKe MHBIX  HOPMATHBHBIX  IIPAaBOBBIX  aKTOB, YCTAHABIMBAOIIUX  TpeOOBaHMA K
IIPENOCTABICHUIO  YCIyrM, a Takke IPUHATHS  UMH  PEIIEHUMH  OCYLIECTBISAETCA

YIIOJIHOMOYEHHBIM PYKOBOJUTEIIEM (3amecTuTENIEM PYKOBOJIUTEIIS)
YII0JIHOMOYEHHOT O OpraHa.
67.  Tekymuil  KOHTpPOJIb  OCYIIECTBJISETCS  IyTeM  MPOBEJACHHUS  IUJIAHOBBIX U

BHEIUIAHOBBIX ITPOBEPOK.

HOpﬂ)IOK U NEPUOAUTHOCTD OCYHICCTBJICHHUS IIJIAHOBLIX U BHEIIJIAHOBBIX
NMPOBEPOK IMOJHOTHI U Ka4YeCTBA NPEAOCTABJICHUA FOCYI[apCTBEHHOﬁ Yciayru, B TOM 4ucJie
MOPAIOK U (l)OpM])I KOHTPOJIA 324 MOJIHOTOI M KAa4eCTBOM NMpeaoCTaBJICHUNA Focy)lapCTBeHHOﬁ

yCJIyru

68. Kontpo:b 3a MOJTHOTOM U Ka4eCTBOM IPeOCTaBICHUS Yenyru
IpeAronaraer IIPOBE/ICHUE MIPOBEPOK, yCTpaHEeHHUe BBISIBJICHHBIX HapYyIICHHH,
paccMOTpeHMe,  TNpHUHIATHE  pelleHud M TOATOTOBKY  OTBETOB  Ha  oOpaueHus
3asiBUTENIed,  coiepxkalide — kajmoObl  Ha  pemieHUss M JeiictBus  (Oe3neiicTBue)
JIOJDKHOCTHBIX JIUI] Y TOJTHOMOYEHHOTO OpraHa.

69. KonTtpons 3a MOJIHOTOM U KayeCcTBOM IPEIOCTaBICHUS Yenyru
OCYILIECTBIISCTCS B dopme TUTaHOBBIX u BHEIJIAHOBBIX MIPOBEPOK.

70.  IlnaHoBble  MPOBEPKHM  MPOBOASTCA  HA  OCHOBE  €XKEroJHO  YTBEP:KIaeMOTo
IIaHa, a BHEMJIAHOBBIE HA OCHOBAHUM JKajo0 3asBUTENEH Ha pelleHus U aelicTBus (Oe3aeiicTBre)
JIOJDKHOCTHBIX JIMI] Y TOJTHOMOYEHHOTO OpraHa Mo PEIICHUIO JIMIL, OTBETCTBEHHBIX 3a MPOBEIACHUE
IIPOBEPOK.

71. ITpoBepku MPOBOJAATCS YITOJTHOMOYEHHBIMU JATIAMA YNOJIHOMOYEHHOTO
oprasa.

OTBeTCTBEHHOCTH I0/LKHOCTHBIX JIMI OPraHa, NPeI0CTABISIOIIEr0
roCy1apCTBEHHYIO YCJIYTy, 32 pelleHus 1 AeicTBu (0e3neicTreue),
NPUHUMAaeMble (0CylIecTBIsieMble) MMM B XO/1€ NPe10CTaBJIeHUs
rocy1apCTBEHHOM yCJIAYTrH

72. HapymmBmme TpeOoBaHUs HACTOSILETO PernamenTa JIOJDKHOCTHBIE Iuna
HECYT OTBETCTBEHHOCTh B COOTBETCTBUU c 3aKOHOATEIbCTBOM Poccutickoit
denepanuu.



IToJs10kenns, XapakTepu3yomue Tpe0OBaHUA K NOPAAKY U popmam
KOHTPOJIA 32 MPeI0CTABJIeHHEM roCy/IapCTBEHHOM YCIyIrd, B TOM YHCJIE €O
CTOPOHBI I'Pa’kKAaH, UX 00beJUHEHHIl U OpraHu3anui

73. KoHTponp 3a  mpemocTtaBieHHeM — YCIyrd, B TOM  YHUCI€ CO  CTOPOHBI
rpaxaaH, ux o0beIMHEeHU N u OpraHu3aluii, OCYILIECTBIISIETCS MIOCPEACTBOM
NOJYYeHHUsT MMM  TOJHOW  aKTyaJlbHOM W JIOCTOBEpHOW  HMH(POpPMAIMM O  TOPSIKE
MPEAOCTaBICHUS YCIYTH M BO3MOXKHOCTH JOCYACOHOrO paccMOTpeHHUs oOpaimieHui (3kanol) B
IpoLecce MOoTy4YeHus Y Cayru.

V. JocyneoHnlii (BHecy1eOHbI) MOPSIOK 005KAJTOBAHUS PellleHUI U
aeiicTBUi (0e31eliCTBHUS) OPraHa, mpeIoCcTaB/sIIOIEro rocy1apCcTBEHHYI0
YCJIYry, MHOTO(YHKIIMOHAJILHOTO LIEHTPA, OPraHu3alMid, yKa3aHHbIX B yacTtu 1.1 ctatbu 16
denepaabHOro 3akona «O0 opraHu3anMu NPea0CTABICHNUS TOCYIaPCTBEHHBIX U
MYHUIHNIAJTBbHBIX YCJIYI», 2 TAK:Ke UX J0JKHOCTHBIX JIML, FOCYIAPCTBEHHbIX HJIH
MYHUIIUNATbHBIX CJIYKAIIUX, PAOOTHHKOB

74. WNudopmuposanue 3asiBUTENEN 0 HOpsiAKE 1101a4u u paccMOTpEeHUs
KamoObl ~ OCYILECTBJIAETCS  IMOCPEACTBOM  pa3MelieHuss  uHopmanuun  Ha  EnnHom
nopraine, Ha OQHUIHMATIBHOM caiiTe YIOJHOMOYEHHOTO OpraHa, B  HH(OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOMN ceTu «VHTepHeT».

75. @opMEI 5Ka100bI U CIIOCOOHI €€ MTO1a4H:

B ¢opmMe JOKyMeHTa Ha OyMaXHOM HOCHUTeENE
B YIOJIHOMOYEHHOM OpraHe;

nepeaacTcs HETIOCPCACTBCHHO

B ¢opMe JOKyMeHTa Ha OyMaXHOM HOCHTENEe — HampaBiseTcss [0 IodTe B
azpec YIOJIHOMOYEHHOTO OpPraHa;
B (Qopme  DIEKTPOHHOTO  JIOKYMEHTa  —  HampaBisieTcs  mocpenctBoM  Exwnoro

noprana wid Oo(QUUUANBHOIO caiWTa YIOJIHOMOYEHHOr0 OpraHa B  HH(OpPMAalMOHHO-
TEJIEKOMMYHHUKALMOHHOM ceTH «HTepHEeT».

V1. IIpunioxenus

[Tpunoxenne Ne 1
a/IMUHHUCTPaTUBHOMY pErjlaMEeHTy IO
IIPEIOCTABIIEHUIO FOCY1apCTBEHHON

yCIyrH

Ilepeyenb NpU3HAKOB 3asiBUTE el (IPUHALJIEKANUX UM 00HEKTOB),
a Takke KOMOMHAIIUM 3HAYeHU i TPU3HAKOB, KAXKIas U3 KOTOPBIX COOTBETCTBYET O[THOMY
BAPHAHTY NPeI0CTABJICHUSA
rocy1apCcTBeHHON yCayru

Tabnuna 1. Ilepeyens npu3HakoB 3asgBUTENEH (MPUHAATIEKAIUX UM 0OBEKTOB)

IIpusnak 3asiBuTeENA
3HaueHuss TNpHU3HAKa 3asgBUTeNs
Ne ni/m (mpuHapIeKaNEero eMy
(mpuHamIeKalEero eMy 00beKTa)
00beKTA)

Pezynomam 2ocyoapcmeennotui ycayeu «Opeanuzayusi UCnoIHeHUs 20Cy0apCcmeeHHbIMU
apxugeamu cyovexmos Poccuiickou ®edepayuu 3anpocos HaA NOJYYEHUE aAPXUBHBIX
CNpPABOK, APXUBHLIX BLINUCOK U APXUBHBIX KONULL, CEA3AHHBIX C COYUANbHOU 3auumou
epadicoan, npedycmampusaroujeli ux NeHCUOHHoe obecneyeHue, a mMakice NOIYYeHUE
JIb2OM U KOMREHCAYUll 8 COOmeemcmesuu ¢ 3akoHooamenbcmeom Poccutickoit Dedepayuu»

1. | Juro, oOpaTuBIIEeCs 3a| 1. 3asBHTENH  CAMOCTOSTEIIBHO;




MPEOCTABICHUEM YCIYTH 2. IIpeacraButens 3asiBUTEIS

1.  VYBemomienwe 3agBuTens O
HAIpaBJICHUH €ro  3ampoca  JiIs
3anpoc apxwBHOW HH(OpPMANNU, | UICTIONHEHUSI B  TOCYIapCTBCHHBIN

CBSI3aHHOM c COLIMAIBHOM | apXMB 10O MECTy MPEAIoJaraeMoro
3alUTON IpaX/JaHNHA, | XpAaHEHUS] ApXUBHOIO JOKYMEHTa C
MpeaycMaTpyBaroIei €ro | MHTEepecyloned ero HHQPOPMAIHEH;
2. NEHCHOHHOEe  obOecrieueHue, a | 2. MadopmupoBanue 3asButens o0
TAaKK€  IOJy4eHHE JIbIOT W | OTCYTCTBUM  HHTEPECYIOUIEH  €ro
KOMIICHCALlUM B COOTBETCTBUM C | apXUBHOU UHpOpMALIUU B
3aKOHOJATEIbCTBOM POCCHICKOHN | TOCY/IapCTBEHHBIX apXUBax CyOBEKTa
Denepannu Pocculickoit @enepannu ¢ ykazaHueM
BO3MOXKHBIX IyTeH ee moucka uim 6e3
TaKOI'0 yKa3aHus;
3 Pe3ynbTar npenocrasieHus | 1.YBenomienue
' yCIyTu 2. UndopmaninoHHOE NUCHEMO

Tabmuna 2. KoMOMHAIMU 3HAYEHWH NPU3HAKOB, KaXKIash U3 KOTOPBIX COOTBETCTBYET
BapHaHTy NPEJOCTABICHUS YCIYTH

OJTHOMY

Ne
BapHaHTAa

KomOunanus 3Ha4eHnil NPU3HAKOB

Pezynomam 2ocyoapcmeennou ycayeu «OpeaHuzayus UCHONHEHUS 20CYO0apCmEeHHbIMU
apxusamu cyowvekmos Poccutickou Dedepayuu 3anpocos Ha noyyeHue apxXusHvlx Cnpasox,
APXUBHBIX BBLINUCOK U APXUBHLIX KONUL, CBA3AHHBIX C COYUAIbHOU 3aWUMOLl 2padicOaH,
npedycmampusaiowelil ux NeHCUOHHOoe obecneyeHue, da mMaxdce NOAYYeHue Jab2o0m U
KOMNeHcayuil 8 COomeemcmsuu ¢ 3akoHooamenscmeom Poccuiickoii @edepayuuy

- 3asgBUTENb OOpaIaeTCsl caMOCTOATENbHO, 100 uepe3 [IpencraBurens
3asBUTEIS, B YTOIHOMOYEHHBIH opras,
- yBeoMJIeHUE 3asBUTENS O HAIPABICHUN €0 3aIpoca IS UCTIOIHEHHS B

L FOCYJapCTBEHHBbI apXWB IO MECTy IPEANOIaraéMoro XpaHEHHUs
apXMBHOTO  JOKYMEHTa C  HMHTepecyloled ero  uHpopMaiueil;
- (hopma oTBeTa YTOITHOMOYEHHOI'0 OpraHa — yBeJIOMJICHHE
- 3asBUTENb OOpaIlaeTcsi caMoCTOsTeNbHO, b0 depe3 IlpencraBurens
3asBUTENA, B YNOJIHOMOYEHHBIN opras,
- uHpopmupoBanue 3asBuTeNs 00 OTCYTCTBUHM HHTEpECYIOUled ero
2. apXuMBHOM wuWH(pOpMalMu B TOCYJAapPCTBEHHBIX AapXuBax CyObeKTa

Poccuiickoit @enepanuu ¢ yka3aHUEM BO3MOKHBIX IyTEU €€ MOUCKA WU
0e3 TaKoro yKa3aHUs,
- (hopma oTBeTa YIOIHOMOUEHHOTO OpraHa — HHGOPMAIMOHHOE MHCHhMO




[Tpunoxenue No 2
aIMUHUCTPATUBHOMY PETTIaMEHTY I10
MPEIOCTABIICHUIO TOCYIapCTBEHHON

yCIyrH

IIpuMepHbIe HHTEePAaKTHBHBIE (OPMBI 3aMIpoca
HA MOoJy4YeHHe pe3yJIbTaTa 10 rocyAapcTBeHHOM yciayre
«Opranu3anus UCHOJTHEHUS TOCYIapCTBEHHBIMU apXUBaMu cy0beKTOB Poccuiickoit

®egepanuu 3aNPOCOB HA NMOJy4eHHE APXUBHBIX CIIPABOK, APXMBHBIX BHIIMHCOK H APXUBHBIX
KOIHUIi, CBA3AHHBIX ¢ COUNMAJBLHOM 321U TON I'PaxIaH, NpeaycMaTPUBaIONIed NX EHCHOHHOe

o0ecrneyeHue, a TaK:Ke MOJy4eHHe JbIOT 1 KOMIIEHCAIIUI B COOTBETCTBUU €

3aKoHoAaTeILCTBOM Poccuiickoii @exepanum» 1Jisi pa3MelleHUs1 HA caiiTe

Y1no1HOMO4YE€HHOr0 Oprana

(To3uIMH, OTMEYEHHBIE 3BE3/J0YKOM, PEKOMEHIOBAHBI K 00s13aTEIILHOMY 3aITOJIHEHHIO)

(a) ®opma 3ampoca HaA MoJyYeHHe AaPpXUBHON MH(pOPMAIUN 1JIs1 MOATBEPKIeHUs] TPYI0BOI0
CTaKa, 3apad0THOM IJIATHI

1. ®UO: *Bseoume ceou ¢amunuio, ums u omuyecmeo (nocieoHee — NpuU HAIUYUU) 8
UMeHUMeNbHOM naoedice.
2. Jlara POKIEeHUS: *lenw Mecsauy Too

3. loaHblil MOYTOBBIH ajnpec, TejaedoH: Beedume éawr noausli NOYMOBLIL Adpec ¢ YKA3aHuem
uHoexkca, meneqon.

4. Bam e-mail: *

5. TloaHoe HamMeHOBaHHMe OpPTaHM3aUMU: *Bseoume nonHoe HAUMEHOBAHUE OP2SAHUZAYUU,
cmasic/3apniamy 8 KOMOopoti 6bl xomume noomeepoumo.
6. BeromMcTBeHHAs1 NOAYMHEHHOCTh OPTraHU3ALMU:

7. MecTOHaXO0X/I€eHUE OPraHu3amum: *

8. Ilepuon padorer: *

9. JI0/I2KHOCTB:

10. Tekcr 3anpoca: *

11. IIpucoenunennsie Gpanabi:

12. IIpouibie oOpameHus:

13. ®opma OTBeTA:apXUGHAA cnpaexa/apxuenas evlnucKa/apxuenas Konus
Buvibepeme nyoicnyto nozuyuro. Ilo ymonuanuio — apxusHas cnpasxa.

(0) Popma 3ampoca Ha NMOJTy4eHHe APXUBHON MH(OPMANNK 0 TEPEeMMEHOBAHUHN OPTraHU3ALMH -
padoTonaresst

1. ®UO: *Bseoume ceou amunuio, uMs U Omuyecmeo (nocieoHee — NpU HAIUYUU) 8
UMeHUmMeNbHOM naoedice.

3. IlosHbIM MOYTOBBIN agpec, TeJedoH:

Beeoume  eaws  nonnviti noumoswli  adpec ¢ YKaAzaHuem — UHOeKcd, — meleqoH.
4. Bam e-mail: *

5. Ilos1HOEe HAMMEHOBAHME OPTrAaHU3ALMHU: *

Bseoume nonmnoe HaumeHoganue OpeaHuzayuU, UHDOPMAYUIO O NEPeUMEHOBAHUU KOMOPOU
3anpawiusaeme.

6. BexomcTBeHHAsl MOAYMHEHHOCTh OPraHM3ALMM:

7. MecToHaxo:K1eHHe OPraHU3alum: *

8. llepuon: *

9. Texkcr 3ampoca: *

10. IIpucoennHenHbIe Gaiiabl:

11. IIpouibie oOpameHus:



12. dopma OTBETA:ApPXUBHAA cnpaexka/apxuenasn GbINUCKA/APXUBHAA Konus
Buvibepeme nyorcnyro nozuyuro. I1o ymonuanuro — apxuenas cnpaska.

(B) ®@opma 3ampoca Ha NOJIy4yeHHEe APXMBHOW MH(OpPMALMU B CJAy4asix, MPeIyCMOTPEHHBIX
3aKoHOAaTeIbCTBOM Poccuiickoii @egepauuu 151 HA3HAYEHHS JIBIOT U KOMIIEHCAIIU I

1. ®UO: *Bgeoume ceou Gamururo, ums u omuecmeo (NocieoHee — NPuU HATUYUU) 6
UMeHUmMeNbHOM naoedice.

2. lata poxaenusi: *

/env Mecay I'oo

3. Ioanblii mouTOBBIH agpec, TejaedoH:Bsedume 6awutl noIHbIL NOUMOBHIU A0pec C YKA3aHUeM
uHoexca, meneqon.

4. Bam e-mail: *

5. HaumMeHoBaHHue JLIOTHI HJIM KOMIICHCALIUHA: ¥

6. Tekcr 3ampoca: *

7. llpucoenuHeHHble (aiibl:

8. Iponwuibie oOpameHus:

9. ®opma OTBETA:APXUBGHAA CNpageKa/apxXueHas GbINUCKA/APXUBHAA Konus
Buvibepeme nyorcnyro nozuyuiro. Ilo ymonuanuio — apxusHas cnpaexa.

(1) dopma 3ampoca Ha IMOJy4YeHHe apXMBHOH UWHQopMauuM I NOATBEPKACHUSA
HATrPask/eHusl rocyAapCcTBeHHbIMHU, BeJOMCTBEHHBIMH M MHBIMHU HAIPa/iaMH

1. ®UO: *Bseoume ceou amunuio, uMs u omuyecmeo (nocieowee — NpuU HAIUYUU) 8
UMEHUMEeNbHOM naoesxce.
2. lata poxaenusi: *

Henv Mecay I'oo

3. [MoaHblii MOYTOBBIN ajapec, TejeqoH: Bsedume éaur nouwlil NOYMOBLIL adpec ¢ YKA3aHUeM
uHoexca, meneqon.

4. Bam e-mail: *

5. Ha3Banue nHarpaabi: *

6. laTa Harpa:xxaenusi: *

/env Mecauy I'oo

7. PemenmeM  Kakoro opraHa/  opraHu3anuu/ — NPeANPUATHS  NPOU3BEIEHO:
8. MecTo pa6oThI (Ci1y:k0b1) B IepHO/I HATPAKIEHU:*

9. KTo npeacraBui k Harpaae: Hazeanue opeana/opeanuzayuu/npeonpuimus, npeocmasueule2o
K Hazpaoe, 6e00MCMEEHHAS NOOYUHEHHOCTb.

10. Texcr 3anpoca: *

11. IIpucoenunennsie Gpanabi:

12. IIpouibie oOpameHus:

13. ®opma  orBera: apxueHas  CHPAGKA/ApXueHas  GbINUCKA/APDXUBHAA  KORUA
Buvibepeme nyorcnyio nozuyuro. Ilo ymonuanuro — apxuenas cnpaska.

[Ipunoxenne Ne 3

K aIMAHUCTPATUBHOMY PETIAMEHTY
I10 TIPEIOCTaBICHUIO
roCyAapCTBEHHOM yCIyrn

®opma 3asiBJIeHUS HA MPEIOCTABJICHHE FOCYAAPCTBEHHON YCIYyI'H
«Opranu3anms MCIMOJTHEHHUS TOCYIapCTBEHHBIMHU apXuBaMu cy0bekToB Poccuiickoit
®degepanuy 3a1POCOB HA NMOJy4eHHE APXHBHBIX CIIPABOK, ADXMBHBIX BBINUCOK H APXHUBHBIX
KOINH, CBA3AHHBIX ¢ COMAJIBHON 3aIIUTOM IPakaaH, NPeAyCMATPUBAIOLIEH UX IEHCHOHHOE
olecreyeHue, a TaK:Ke MOJy4YEeHHE JIbIoT H KOMIIEHCALUI B COOTBETCTBHH €
3aKkoHoaaTenbcTBOM Poccniickoii @enepanun» 1J1 HC0Ib30BaHusd HA ExuHoM nopraJie



Jara mogauu: Ne
(HaumenoBaHue oprana rocyaapCTBEeHHOM BiIacTu cyobekra PD, yromHoMoueHHOTO Ha
HPEIOCTABICHHE FOCYAaPCTBEHHOM YCITyTrH)

CBeieHUs O MPEJICTAaBUTETIE

Kareropus npencraBurens

ITonHoe HanMeHOBaHHE

damunusa

Nwmsa

OT14ecTBO

AJipec 2IEKTPOHHON OYTHI

Howmep tenedona

Jara poxxaeHus

ITon

CHMIIC

AJpec peructpanuu

AJnpec mpoKUBaHUS

I'paxknaHCTBO

CBC,I[GHI/ISI O 3as4BHTCIIC

Kareropus 3asButeis

ITonHOC HAaMMEHOBaHME

OI'PHUIT

OI'PH

NHH

ITapameTpsl onpenieneHns BapuaHTa Npe10CTaBICHUS

HepequL JAOKYMCHTOB

[punoxenne Ne 4

K aJMUHUCTPATUBHOMY PEIJIAMEHTY
10 IPEJOCTABICHUIO
roCylapCTBEHHON yCIyT!

dopma perieHus 0 NMpeaoCTaBJICHUH rocy1apcTBeHHOMN yCIyra
«OpraHusanusi UCIOJHEHUsI TOCYJapCTBEHHbIMH apXxuBamu cyObekToB Poccuiickoit denepannu
3alpOCOB Ha MOJyYEHUE apXUBHBIX CIIPABOK, APXHUBHBIX BBIITMCOK M APXUBHBIX KOMHM, CBA3aHHBIX C
COIMAIPHOM 3alIUTON TpaXKJaH, MpeaycMaTpHUBAIONIEH WX TMEHCHOHHOE oOecleueHue, a TakKe
MIOJIyYEHUE JIBIOT U KOMIIEHCALIUH B COOTBETCTBUU C 3aKOHOJATENbCTBOM Pocculickoi denepaunn»

(HaumenoBanue opraHa rocynapcTBEHHOM BiacTH cyObekra P®d, ynoaHOMOYEHHOTO Ha
OpraHM3aIMI0 MCIOJHEHUsI TOCYAapCTBEHHBIMM apxXuBaMu cyObekToB Poccuiickoit ®denepanuu
3alpOCOB Ha MOJyYEHUE aPXUBHBIX CIIPABOK, APXHUBHBIX BBIITMCOK M APXUBHBIX KOMHM, CBA3aHHBIX C
COLIMAJILHOW 3alllUTOM Trpa’kJaH, MpeaycMaTpuBarolled WX NEHCHOHHOE obOecreyeHue, a Takke
MIOJIyYEHUE JIBIOT u KOMIICHCALUI B COOTBETCTBUU c
3aKO0HO1aTeIhLCTBOM Poccutickoii denepariim)



Komy:

WNHH:

IIpencraBurens:
KoHnTakTHBIE JlaHHBIC
3asiBUTEIIA (npencraBurens):

Ten.:
OJ1. ToyTa:

PEIIEHUE

0 Mpea0CTABJIEHUN TOCYy1apPCTBEHHOH ycayru «Opranu3auus UCIOJTHEHUs
rocy1apcTBeHHbIMHU apXxuBaMu cy0ObekToB Poccuiickoilt Deepanynu 3apocoB HAa MOJIy4YeHHe
APXMBHBIX CNIPABOK, APXUBHBIX BBINMUCOK U APXMBHBIX KONH, CBA3aAHHBIX ¢ COLMAIbHOM
3alUTON rPa’KaaH, NpelycMaTPpUBaKOLIeil HX IEeHCHOHHOe o0eclevyeHune, a
TaKKe NMoJIy4YeHHUe JIbIoT U KOMIIEHCAMA B COOTBETCTBUM € 3aKOHOAaTeILCTBOM Poccuiickoi

Dexepanumn»
oT Ne

[Io pesynbraraM  paccMOTpEHHUs  3asBICHUSA, 3aPETUCTPUPOBAHHOIO  OT No
, IPUHSTO PElIeHNE O NPEIOCTaBICHUHU TOCYAapCTBEHHOM YCIIYTH.
[Tpunoxenue:
yBEIOMJIEHHE, MH(POPMALMOHHOE MHCHMO ( ).

(vkazvieaemcsi 810 00KyMeHma)
(1OJIKHOCTD YIIOJTHOMOYEHHOT'O auna oprasa rocy/1apCTBEHHOU BJIACTH

cyonekTa Poccuiickoit @eneparivn)
[Tonnmuce wim cBeneHus o (paclIM@ppoBKa MOANKCH) cepTHUUKATE >SIEKTPOHHOM MOANUCH

[Ipunoxxenne Ne 5

K AIMUHUCTPAaTUBHOMY PEIJIAMEHTY
10 IPEJOCTABICHUIO
roCylapCTBEHHON yCIIyTH

®opma pemieHusi 00 OTKase B NPEJOCTABJCHHM  TOCYAAaPpCTBEHHOH  YCJIyIW
«OpraHu3anusi UCHOJHEHUS! TOCYAapCTBEHHBIMH apxuBaMu cyObekToB Poccuiickoit ®denepanuu
3alpOCOB Ha MOJIyYEHUE apXUBHBIX CIIPABOK, ADXUBHBIX BBIIIMCOK M apXUBHBIX KOIHMH, CBSI3aHHBIX C
COLIMAIBHON 3aIATON
rpaxJaH, MpeaycMaTpUBalolled MX MNEHCHOHHOE oOecreueHHe, a TakKe IMOIy4eHUE JIbIoT U
KOMIIEHCAIIMH B COOTBETCTBUH C 3aKOHOIaTeNIbCTBOM Poccuiickoit deneparum»

(HaumeHnoBanue opraHa TrocyJapCTBEHHOH BiacTd cyObekta P®, ymnonHOMOueHHOro Ha
OpraHu3allMI0 WCIOJIHEHUS TOCYJapCTBEHHBIMHM apxuBaMu cyObekToB Poccuiickoit deneparyu
3alpOCOB Ha MOJyUYEHUE aPXUBHBIX CIIPABOK, ADXUBHBIX BBHIITMCOK M apXUBHBIX KOIHMH, CBA3aHHBIX C
COLIMAJILHOW 3alllUTOM Tpak[aH, MpeaycMaTpUBaloOIIeld WX TNEHCHOHHOE oOOecredeHHue, a TakkKe
MIOJIyYEHUE JIBIOT 51 KOMIICHCALU I B COOTBETCTBUU c
3akoHoaarenbcTBOM Poccuiickoit deneparun)



Komy:
NHH:
IIpencraBurens:
KoHnrtakTHbIE JTaHHbIE
3asBUTENS (npencraBuTens):

Ten.:
OJ1. IoyTa:

PEHIEHUE

00 oTKa3e B MpPeIOCTABJEHMH TOCYAAPCTBEeHHON Yycayrn «OpraHu3anusi HCIOJHEHUs!
rocy1apcTBeHHbIMH apxuBaMu cy0bekTOB Poccuiickoii degepannu 3anpocoB HA MOJIyYeHHe
apXMBHBIX CIPABOK, aPXMBHBIX BBIMHCOK M APXHBHBIX KOMNMH, CBS3aHHBIX C COLMAJIbHOM
3alUTOMI rpasiaH, npeaycMaTpuBaoniei 115'¢ TMEHCHOHHOE o0ecneyenue, a
TaK’Ke MoJy4eHHe JbIOT U KOMIICHCAUil B COOTBETCTBHH € 3aKOHOAATeIbCTBOM Poccuiickoi
Denepanum»

oT Ne

Ha ocHoBanuu MOCTYNMBIIETO 3arpoca, 3aperucTpupoBaHHOTO oT  Ne , IPUHATO pEIIeHHE 00
OTKa3ze B IMpHEMe [IOKyMEHTOB/0O OTKa3e B MPEJOCTaBICHUHM TOCYAAPCTBEHHOW YCIYIH 10
OCHOBAHMSIM:

PasbsacHeHne npuumH oTKasa:

Bbl BipaBe mOBTOpHO 00OpaTUTHCS € 3allpOCOM O MPEAOCTABIEHUN IOCYAapCTBEHHOM yCIyry mnocie
YCTpaHEHMS YKa3aHHbIX HapyILICHUH.

JlaHHBII 0TKa3 MOXXET OBITh 00XAJIOBAaH B JIOCY/IEOHOM TMOPSAKE IyTEM HAIpPaBJICHHS KalIoObl, a
Tak)Ke B CyJeOHOM MOpPSAKE.

(1OJIKHOCTD YIIOJTHOMOYEHHOT'0 LA oprasa rocyJapCTBEHHOM BJIACTH
cyonekTa Poccuiickoit @eneparyin)
[Tonnuce wim cBefeHus o (paclIMppoBKa MOANUCH) cepTH(HKATe >SJIEKTPOHHOM MNOIIHCH



[Tpunoxenue Ne 6

K aAIMUHUCTPATUBHOMY PEITIaMCHTY

1o IpCA0CTABJIICHUTIO

roCy/1lapCTBEHHOU yCIyTU

Cocrasb, n0Cj1e10BaTEJIbHOCTH U CPOKM BBINOJHEHUSI AIMUHUCTPATUBHBIX Npoueayp (AelcTBU) NMPH NMPeI0CTABJIECHUHN TOCYAAPCTBEHHOH YCJIYIH
«Opranusanys UCIOJHEHHs TOCYAapCTBEHHBIMU apXuBaMH CyObekToB Poccuiickoit deneparyy 3apocoB Ha IMOJNyYEHHE apXHUBHBIX CIPABOK, apXHBHBIX
BBIIIMCOK M apXUBHBIX KOMUIl, CBSI3aHHBIX C COLUAIBHON 3alIUTON rpaXKaaH, peaycMaTpUBalolIel X MEHCHOHHOE 00ecliedeHne, a TakKe MOTy4YeHHUE JIbroT
Y KOMIIEHCAIMI B COOTBETCTBMHM € 3aKOHOAATeabcTBOM Poccniickoit denepanum»

Mecro
JlomxHOoCcTHOE BBITIOJTHEHUS
OcHoBaHue JUISL Cpox Pesynbrar
Copnepxanue JULIO, OTBETCTBEH | aIMUHUCTPATUB Kpurepuun
Hayaja BBITIOJIHEHUS . aIMMHHUCTPATUBHOIO
. aJMUHHUCTPATUBHBIX HO€ 3a BBINOJIHEHUE | HOTO  JeMCTBUS/ | IPUHATHS .
aJIMMHHUCTPaTUBHOU . . aJMUHHCTPATUB nencTBus, croco6
neicTBuil . . aJMHHHCTpA UCIIOJIb3yeMast pelieHus
IIPOLEYPBI HBIX JAEUCTBUNI . bukcauuu
TUBHOT'O I€UCTBHUS UH(pOpPMaLMOHHA
sl CUCTEMA
1 2 3 4 5 6 7
1. ITpoBepka TOKYMEHTOB U PETUCTpALUs 3asIBICHUS
Perucrpanus 3anpoca
IIpueMm w®  mpoBepka patl p
u JIOKYMEHTOB
KOMIUIEKTHOCTH
IToctynnenue 3ampoca . (mpucBoeHne HoMepa
JIOKYMEHTOB Ha Y1oiHOMOYEHHBIN
U JOKYMEHTOB JUIs u JaTUPOBAHUE);
HaJINYME/0TCYTCTBUE opras,
IIPEIOCTABIICHUS . . YnonHomoueH Ha3HAuYCHUE
. OCHOBaHUM ISl OTKa3a B OTBETCTBEHHBII 3a .
roCyJapCTBEHHOMN 2 pabouux AHs HbIM  opran /|- JOJDKHOCTHOTO JIUIIA,
IIPEIOCTAaBIEHUN IIPEIOCTABIICHUE .
yCIIyTu B . Enunsiii noprain OTBETCTBEHHOIO  3a
. VYenyrn, roCyJapCTBEHHOMN
YIIOITHOMOYEHHBIN MIPEOCTaBICHUE
IIPEyCMOTPEHHBIX yCIIyTu .
opras rocy1apCTBEHHOMN
HYHICTOM 20 CIYyI'd, W Tepeaaya
Pernamenta YCIyTH, P

CMY JOKYMCHTOB
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1 2 4 5 6 7
B cnydae orcyrcrBus
OCHOBaHUH VIS
OTKa3a B
MPEI0OCTaBICHUU JomxHOocTHOE
yeiyrd, 1O YnonnoMoueH
MPEyCMOTPEHHBIX Y1oIHOMOYEHHOTO N
IIYHKTOM 20 oprasa, HblH .
PernamenrTa, OTBETCTBEHHOE 3a opran/E i
perucrpanus 3amnpoca perucTpanmo roprai
B KOPPECHOH/ICHIIUU
AIIEKTPOHHOU Oaze
JaHHBIX 1O  yYeTy
JIOKYMEHTOB
[IpoBepka 3ampoca u
JIOKYMEHTOB, JlomxkHOCTHOE yHE)JIHOMO‘-IeH HarnpapsieHHoe asBUTCILIO
MPEJICTaBICHHBIX IS JIUIIO0 HBIN
. cooO1eHne 0 npueme
MIOJTy4YEHUS § Y0IHOMOYEHHO opras/Enunbiii ——
roCy1apCTBEHHOU IO Oprasa, nopTan
yCIyTU
14
1 2 3 4 3) 6 7
Hamnpasnenue Hanuuue/orcyrcts
3asiBUTEIIO W€ OCHOBaHUM Ul
coo01IeHus 0 OTBETCTBEHHOE 32 OTKa3a B | pPACCMOTpPEHHUIO JTUOO
IIpUeMe 3ampoca K IIPEIOCTABIICHUE IIPEIOCTABIEHUN OTKaza B IpueMe
PacCMOTPEHUIO rOCyIapCTBEHHO ¢ Yenyru, 3ampoca K
1100 yCIIyTu IIPETYyCMOTPEHHBIX | PACCMOTPEHUIO
OoTKaza B IIpHEMe MyHKTOM 2 0
3arpoca K PersiiamenTa




PacCMOTPEHHIO  C
000CHOBaHUEM
OTKa3za
2. PaccMoTpeHue TOKyMEHTOB U CBEIACHUM
[IpoBepka
[Taker DOBCP
COOTBETCTBUS JlomKHOCTHOE
3apEerucTPUPOBAHHBIX
HOKYMEHTOB JIOKYMEHTOB u JIUIIO0 Hanuuue win | [Togroroska
Y ’ CBEJICHUH . | YIIO’IHOMOYEHHO OTCYTCTBUE [IpOEKTa
MOCTYIHUBIINX 7/6 paboumx aHEH YnonHomoueH N
TpeOoBaHUIM ro oprasa, . OCHOBaHUI IUISL | pe3ynbTara
JOJHKHOCTHOMY  JIUILY, (Bapuantel 1 wumm HBIH  opran) /
HOPMAaTHUBHBIX OTBETCTBEHHOE 32 . IIPEIOCTABIICHUS IIPEIOCTABIICHUS
OTBETCTBEHHOMY 32 2) Enunsiii mopran . .
HpefocTaBIeHHE MPABOBBIX  AKTOB MIPeI0CTaBICHUE rocy/1apCTBEHHON roCcy/1apCTBEHHON
. IIPEIOCTABIICHUS roCyJlapCTBEHHO U CIIYTH CIIYTH
rocy/1apCTBEHHON P . yaap yemyr yemyr
VT rocy/1apCTBEHHON yCIIyTu
yerayr yCIIyTH
15
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3. [lpunsTue pemeHus
[IpunsiTue pemenus o JlomxkHOCTHOE PesynbTar
MPEAOCTABICHUS JIMLO MPEAOCTABICHUS
[Tpoext pe3yibTaTa | ToCyJapCTBEHHOM 10/14  pabouux | YIOJTHOMOYECHHOTO VIONHOMOUCH rocyJapCTBEHHOM
MPEeA0CTaBICHUS ycIyrd — wiadm o0 | AHeW (BapuaHTHI | OpraHa, el opram) | yenyru  mo  Qopwme,
roCyJ1apCTBEHHOM OTKa3e B|1 OTBETCTBEHHOE 3a E b r?o Al MPUBEACHHON B
yCIyTH MPEIOCTABICHUU uiu 2) MPEIOCTaBICHUE p [Ipunoxenun Ne 4 x
roCyJ1apCTBEHHOM rOCyJ1apCTBEHHOM Pernmamenty,
YCIIYTH YCIIYTH; MO/ CAHHBIH




dopMupoBaHue
peleHus
IIPEAOCTABICHUN
roCy1apCTBEHHOU
yCIIyru
YBEAOMIICHHE
OTKa3e
IIPEIOCTABIICHUN
roCyJ1apCTBEHHOM

yCIyTru

HJIN

00

PykoBoauTenn

YOJIHOMOYEHHOTO

opraHa) Wi
YIIOJIHOMOYEHHOE
UM IO

HHOC

(B cirydae
WCII0JIb30BaHUS
Epunoro moprama -
YCUJIEHHOU
KBaJIM(DULIHPOBAHHOMN
TIOJIITHUCHIO)
PYKOBOAUTENEM
YOJIHOMOYEHHOTO
Ooprana  WIH  HHOTO
YIOJIHOMOYEHHOTO UM
nuna. YBegomieHue o0
OTKa3e B
MPEI0OCTaBICHUU
roCyJ1apCTBEHHOM
ycuyru,

MIPUBEJICHHOE B
[Ipunoxenun Ne 5 K
Pernamenry,
MTOATMCAHHBIN (B
ciy4ae
HCIIOJTH30BaHUS
Enunoro

rnoprajga - YCUJIECHHOU
KBaJTM(DUIIUPOBAHHOMN
MTOTHCHIO)
PYKOBOJUTENIEM
YNOJTHOMOYEHHOTO
opraa WIA  HWHOTO
YIOJIHOMOYEHHOTO UM
JU1a.

4. Beiiaua pe3ynbraTa
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1 2 3 4 5 6 7
®opMupoBaHue ITocne
u OKOHYaHUs JloyKHOCTHOE
ErUCTpaLUs IIPOLEAYPBI JULO0 .
P pall Perucrparus POLCILYP 1t BHecenue cBemeHUd o0
pe3yibTaTa MPUHATUSA Y101HOMOYEHHOT
pe3yJibrara VYnonHomoueH KOHEYHOM  pe3yJibTare
roCy/1apCTBEHHO perieHus (B|o oprasa, M
. MIPEI0CTaBICHUS . HBII opraH) /| -— MPEA0CTaBICHUS
71 . oOmuit CPOK | OTBETCTBEHHOE 3a . .
rocy/1apCTBEHHOU Enunbiit nopran rocy/1apCTBEHHON
YCIIyTH, VTN IIPEIOCTABIICHUS | [IPEIOCTABICHUE VLU
YKa3aHHOTO yemyr rOCyAapCTBEHHO | TOCYJAapCTBEHHO W yemyr
MTYHKTE i ycoyru  He | yciuyru
PernamenTa BKJIFOUAETCS)
Hampasnenue B Brigaua pe3yJsbrarta
MHOTO(YHKIIHOHATbHBI rocyapCcTBEHHOM
151 LIEHTP VYka3zanue YCIyTH
pe3ynbTaTa B CDOKI 3asiBUTENIEM B | 3agBUTENI0O B  (opme
roCy/1apCTBEHHOH, DOXH, 3ampoce crocoba | OyMa)kHOTO JOKYMEHTa,
yCTaHOBJEHHbIE | JloiKHOCTHOE
YKa3aHHOTO B IYHKTE § BBIJIAYM  pe3yJibTara | MOJATBEPKAAIOLIETO
COIJIallIEHUEM O | JIUIO0 .
Pernamenra, B . rocy/1apCTBEHHON coJiepKaHue
B3aMMOJECHCTBUM | YIIOJIHOMOUYEHHO
dopmMe  3IEKTPOHHOTO YnonHoMo4eH yCIIyru B | DJIEKTPOHHOTO
MEXy ro oprasa, M
JIOKYMEHTA, HbIi opraH) /| MHOTOQYHKIHMOHAIb | JIOKYMEHTa,
VYI0JTHOMOYEHHBI | OTBETCTBEHHOE 3a
HOAIMMCAaHHOI'O MO®I] H 3aBEPEHHOTO
. M OpraHoM U | IPelOCTaBIIEHUE
YCUJIEHHOU . OM ILEHTpE, a TAKXKe | MeYaTblo
. MHOTO(YHKIIMO | TOCYIapCTBEHHO M
KBaJTU(DUIIUPOBAHHOMN AL HEIM VU nojava 3anpoca | MHOTO()YHKIIMOHAIBHOT
3IEKTPOHHOU HEHTPOM yemr yepes O IIeHTpa; BHECEHUE
MOJIHUCHIO P MHOTO() YHKIIHOHAIT CBEJICHUN
YIIOJITHOMOYEHHOTO bHBIN LIEHTP B Enusbli mnopran o
JIOJIKHOCTHOTO auna BbIJ]aUe
Y110JIHOMOYEHHOT0 pe3ynbTara




opraHa rocyJapCcTBEHHOM
(8 cayuae, ecuu yCIIyTu
npeoycmMompeHo
PECUOHANbHBIMU
CONAUEHUSMU)
JlomxHoCTHOE

Hanpasnenue

B JIEHDb | JULIO Hanpasnenue
3asIBUTEIII0  pe3yJibTaTa

perucrpauuu YIOIHOMOYEHHOT | YIIOJIHOMOYEHH 3as1BUTEIIIO
IIPEI0CTABIICHUS

. pe3ynbTaTa 0 oprasa, | bl pe3yibTaTa

roCyJapCTBEHHOM o
VTN clocoGons. | TPCAOCTABIICHAS | OTBETCTBEHHOS 32 | H opraH / MPEA0CTaBIICHUS
yeayr > | TOCYAapCTBEHHO | IIPEIOCTABICHUE Enuneiii nopran rocyapCcTBEHHOM
MPEAYyCMOTPEHHOM . .

i ycnmyru rocy/1apCTBEHHOU yCIIyTu

nyHKToM 9 Pernamenra

YCIYTH
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